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The Aeries Gradebook is compatible with iPads, Chromebooks, Android Tablets, Windows 8 RT
Browsers and Smart Phones.

The Aeries Gradebook allows teachers to setup all class assignments for their classes. The teacher
can then enter scores received by the student for these assignments.

The program will calculate the percentage of the maximum score that the student received. This will
help determine the grade the student should receive in the class. Various options are available for
teachers including a Rubric Grading option.

Aeries’ SIS Gradebook 2014-2015 Screaming Eagle High School teacher () Logout

3 - Adv Algebra CP-Fallv @ Dashboard @8 Scores by Class (2 Assignments @ Students [ Reports £ Manage

v Chapt3EC  ~ hmwk10/23 ~ hmwk10/27 ~ hmwk10/28 ~ hmwk10/30 ~Quiz5.1/52/5.8 ~ hmwk11/3 ~ hmwk114 = Benchmark ~
Il override Not Applicable Scores

. Show Filters 102312014 10/23/2014 10/25/2014 10/26/2014 10/30/2014 10/30/2014 11172014 11212014 1110/2014
ERnT LA Student Name 1§ = #35:0 #36:9 #37:15 #38: 16 #39:15 #40 : 16 #44: 10 #4227 #43 : 100

Name

1 All, Mario Z. @3 11 823 B 12 7 15 8 2 9 10 1%

3 Booker EstebanC. 2 5 45 gpp B 12 7 12 15 9 9 10 20 68
4 Breceda, AnnaM. 231 44 754 ge 9 0 1 [ 0 5 7 ]
5 Chacon, Jonathon S0 11 1023 A+ 12 9 13 12 14 16 10 22 96
5 Clark, Andrea M. &3 11|es3| b 12 7 8 14 13 0 5 18 48
;  Escamila,KatieM. 23 45 30 b 12 9 20 14 10 3 5 2 44 -

It is important that the following steps are performed in the order below for the gradebook to function
properly:

e Setup Standards Based Grades within Aeries (if applicable)
e Create Gradebooks
e Mass Add Gradebooks
e Copy Gradebooks
e Add Gradebooks Individually
Verify and set Gradebook Options
Link Gradebooks if applicable
Add Category Types
Add students to Gradebook
Add Assignments
Enter scores for students using one of the three different methods
Scores by Class
e Scores by Student
e Scores by Assignment
¢ Quick Data Entry
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To Access Teacher Portal

The Teacher Portal can be setup and accessed from any PC or tablet that has access to the Internet.
The user must be setup by the System Administrator at the school district in order to have access
to the files.

To access Teacher Portal, type the name of the user into the User Name field and press Tab. Type
the password that has been assigned in the Password field. When the User Name and Password

have been entered the Database and Year fields will be accessible. Select the Database and Year
and click the mouse on the Login button.

Aeries’sis

9 Username

a Password

Year:
2014-2015 -

The School field will now be accessible and the drop down will display the schools that the User
Name has permissions to access. Click the mouse on the drop down arrow to the right of the
School field and to select a school. Click the mouse on the Continue button.

Aeries’sIS

8 teacher

Year:
2014-2015

School:
Eagle Flight School (996)

NOTE: The log in page may look different than the above depending on your system
configuration and school access.
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To access the new Gradebook, click the mouse on the Gradebook node on the Navigation tree.

Aeries SIS

STUDENT FLAGS

Home

w MY FAVORITES (1)
System Access Log
Edit My Favorites

Attendance

Attendance by Photo

Gradebook

Grades ‘h

Physical Fitness

Supplemental Attend

DASHBOARDS

The Gradebook Dashboard page will display. There are three dashboard views available, Tiles, List
and Table. The system will remember the last dashboard displayed and open to the same dashboard
between sessions.

2014-2015 Screaming Eagle High School

EZE Tiles iEList EHTable

All three of the dashboard views display the most current gradebooks at the top of the page and the
past gradebooks at the bottom.

The following information details the three views available.
Tiles Dashboard View

Below is an example of the Tiles dashboard. Tiles will display for all of the teachers gradebooks. The
tiles are grouped and color coded based on the gradebook terms.

2013-2014 Screaming Eagle High School
2 Tiles ElList B Table
Add Gradebook Mass Add Gradebooks Add/Drop Students Link Gradebooks Copy Gradebook
Per. 1 Per.2 Per. 3 Per. 4 Per. 5 Per. 6
2nd Sem Geometry 2nd Sem Adv 2nd Sem Adv 2nd Sem Geometry 2nd Sem Adv
AP Calculus AB Cp Algebra CP Algebra CP Cp Algebra CP
SPRING SPRING SPRING SPRING SPRING SPRING

Per. 1 Per.2 Per. 3 Per. 4 Per. 5 Per. 6

AP Calculus AB Geometry Cp Adv Algebra CP Adv Algebra CP Geometry Cp Adv Algebra CP
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Click the mouse on the Details button to display more information. The Details view will allow the
teacher to access the different pages available for the selected gradebook.

2 -2nd Sem
Cp - Spring

By Class
By Assignment
By Student

Add Assignment
Manage Gradebook

DETAILS _'iﬂ-"]

List Dashboard View

The List dashboard view will display the teachers gradebooks in list format and order them by
Current, Future and Past Gradebooks. The List dashboard also groups and color codes based on
the gradebook terms. The Current Gradebooks area will display all current gradebooks and will be
expanded by default. Future and Past gradebooks will display but will be collapsed by default.

Note: The Tiles display will not have expand or collapse functionality.

#ETiles =List EHTable

Mass Add Gradebooks Add/Drop Students Link Gradebooks

w Current Gradebooks

1 - IBHstAm2/HECCv - Fall
2 - IBHstAm2/HEcCv - Fall
3 - Adv Algebra CP - Fall

3 - Hon World Hst - Fall

3-1B Span HL 2 - Fall

4 - Hon World Hst - Fall

» Future Gradebooks

» Past Gradebooks

The List dashboard also has a Details button that will display more information.

1-AP Calcuus AB - Spring Details »

Edit Scores: By Class | By Assignment | By Student
Add Assignment  Manage Gradebook
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Table Dashboard View

The Table dashboard will display all the information for the teachers gradebooks on one page. The
gradebooks are grouped by order of Current, Future and Past Gradebooks. The Current
Gradebooks area will display all current gradebooks and will be expanded by default. Future and Past
gradebooks will display but will be collapsed by default.

Add Gradebook

» Future Gradebooks

» Past Gradebooks

Mass Add Gradebooks

BiTiles EList

Add/Drop Students

Edit Scores By...

Edit Scores By...

Link Gradebooks

Copy Gradebook

+ Current Gradebooks Edit Scores By... Functions

1 - IBHstAm2/HECCyv - Fall Class  Assignment  Student Manage Gradebook = Add Assignment
2 - IBHstAm2/HEcCyv - Fall Class  Assignment = Student Manage Gradebook = Add Assignment
3 - Adv Algebra CP - Fall Class = Assignment Student Manage Gradebook = Add Assignment
3 - Hon World Hst - Fall Class  Assignment Student Manage Gradebook = Add Assignment
3-1B Span HL 2 - Fall Class  Assignment  Student Manage Gradebook = Add Assignment
4 - Hon World Hst - Fall Class  Assignment  Student Manage Gradebook  Add Assignment

Functions

Functions

The gradebooks are grouped and color coded by gradebook terms on the dashboard views.

Color Term
Blue Year/2" Quarter
Orange Fall/1%t Quarter
Green Spring/3™ Quarter
Red Summer/4th Quarter

Several buttons are available at the top of the dashboard pages.

EList ETable
Add Gradebook Mass Add Gradebooks Add/Drop Students Link Gradebooks Copy Gradebook
Per 1 Per. 2 Per. 3 Per. 3 Per.3
IBHstAm2/HECCv IBHstAm2/HECCv Adv Algebra CP Hon World Hst IB Span HL 2

Add Gradebook - Opens the New Gradebook page to add individual gradebooks

Mass Add Gradebooks - Allows teachers to mass add gradebooks for all their classes
Add/Drop Students - Opens the Enter/Leave window to add and drop pending students
Link Gradebooks - Opens the Link Gradebook page

Copy Gradebooks - Allows teachers to copy gradebooks from other teachers and years.
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A header will display on all pages within the new gradebook. The headers will display the school
name in the center and the user name on the top right. The Aeries Web navigation tree is now hidden
and a dropdown on the top left of the header is available for the teacher to navigate to other Aeries
Web pages. A logout button is also available on the top right.

E'I Aeries’ 515 Gradebook 2014-2015 Screaming Eagle High School
Home i Tiles EList [ Table
Atlendance
d Gradebook Mass Add Gradebooks AddDrop Students Link Gradebooks
Atlendance by Pholo
Gradebook
1 Per. 2 Per. 3 Per. 3
Grades
¥ Sludent Dala
tAmMAHECCY IBHstAmX HECCY Adv Algebra CP Hon World Hst

¥ Teacher Mesc

v Asnes Analybics

¢ Service Leamning E | I =AY I FAL I
View All Reports P

View All Forms

A sub header will display for easy navigation for the teacher within the gradebook.

Aeries’ sIS Gradebook 2014-2015 Screaming Eagle High School teacher () Logout

3 - Adv Algebra CP -Fall* @ Dashboard BB Scores by Class (¢ Assignments 4 Students B Reports ¥ Manage

CONFIGURATION: 3 - Adv Algebra CP - Fall Add Gradebook Link Gradebooks

Edit
Gradebook

Manage Final Narrative

Students Marks Grades Eackips ez

Options Categories Assignments

The current gradebook will display on the left. A dropdown is available for teachers to select and
move to another gradebook. An option to Add Gradebook is also available.

Aeries’ sIS Gradebook 2014-2015 Screaming Eagle High School

3 - Adv Algebra CP - Faull-'k @& Dashboard FBH Scores by Class (& Assignments

Add Gradebook P Quiz 5.1/5.25.8 ~ hmwk113 =  hmwk11/4
[l override Not Applicable ScofiaILL1Z M)
[l Show Filiers

Sorting by:

10/30/2014 111172014 11272014

1 - IBHstAm2/HEcCw - Fall #40 : 16 £41 1 10 442 : 97

2 - IBHstAm2fHEcCv - Fall

Ali, Mario Z. 3 - Adv Algebra CP - Fall

[ 8

3 - Hon World Hst - Fall
Aviles, Jillian

[ 53

3-1BSpan HL 2 - Fall

Bonker Fefehan [ = 4-HonWorld Hst - Fall
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ADD NEW GRADEBOOK

There are several ways for a teacher to add new gradebooks. The following buttons are available on
the dashboard page to add gradebooks.

2013-2014 Screaming Eagle High Schoaol

iti Tiles = List

Add Gradebook Mass Add Gradebooks Link Gradebooks Copy Gradebook

e Add Gradebook - allows adding gradebooks individually

¢ Mass Add Gradebooks - ability to mass add gradebooks for all of the sections for the

logged in teachers.
NOTE: Button will only display for Secondary or Elementary with MST schedule schools

¢ Copy Gradebooks function - will allow you to copy gradebooks from another teacher or
year.

MASS ADD GRADEBOOKS

To mass add gradebooks for all or selected sections of the teacher, click the mouse on the Mass Add
Gradebooks button. Gradebooks will be created for each section with the Course Title as the
Gradebook Name. Gradebooks can be added for multiple terms. The Gradebook Name can be
edited after using the Mass Add Gradebooks function.

The following page will display with the teachers assigned sections listed. Select or deselect the
sections individually by clicking on the Select button. Click the mouse on the Remove button to
deselect a section. Click the mouse on the Next button to continue.

Mass Add Gradebooks x
Select sections to create gradebooks
Pd  Course Term Days Section
Select 2 Geometry Cp Y MTWTF 2146
2 Tchr Aide Y MTWTF | 2110
Select 3 Adv Algebra CP Y MTWTF | 3107
Select 3 Tchr Aide Y MTWTF | 3086
MNext » Cancel

Gradebook Terms

Gradebook Terms allows teachers to associate multiple terms with a single gradebook. Teachers can
now create one gradebook for the entire semester or school year and the terms selected will control
the view of assignments to parents and students. Gradebook Terms affects not only the view of
assignments but also the calculation of the overall score and mark based on the assignment due
dates. If an assignment due date falls within the Gradebook Term Starting and Ending date that
assignment will be calculated towards the overall score.

Aeries Gradebook Web Version Page 9



The following Select Terms window will display next. Select the applicable terms for the gradebook.
The terms from the Schools Term table will display. Multiple terms can be selected. Ex: Fall and
Spring terms can be selected as shown below.

Mass Add Gradebooks *
Select terms
At least one term must be associated with the gradebooks. When multiple terms are selected their
date ranges cannot overlap.
Term Starting Date Ending Date

Select Year 8/4/2014 8/28/2015

Remove Q=T 8/4/2014 1/30/2015

Select Quarter 1 8/4/2014 10/31/2014

Select Quarter 2 11/3/2014 1/30/2015

REWLTEN | Spring 21212015 8/28/2015

Select Quarter 3 21212015 4/3/2015

Select Quarter 4 4/6/2015 8/28/2015

The terms displayed are from the Term (TRM) table for the school. At least one term must be
associated with the gradebook. When multiple terms are selected their date ranges cannot overlap.

Existing gradebooks can have their terms adjusted also. A gradebook with a term of Year can be
changed to a Quarterly gradebook. The existing assignments will display and also the calculation of
the overall score and mark based on the assignment due dates within the new term dates of Quarter
1, Quarter 2, Quarter 3 and Quarter 4.

NOTE: Gradebook terms affect the display of the gradebooks. This will allow teachers to create one
gradebook and select multiple terms. The assignments will display based on the assignment due date
and gradebook term dates.

Click the mouse on Create Gradebooks button to mass add Gradebooks. One gradebook for each
section selected will be created.

& Previous Create Gradebooks Cancel

The gradebooks can be edited after they are created in the Manage Gradebooks page.
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ADD GRADEBOOKS INDIVIDUALLY

To create a new Gradebook individually, click the mouse on Add Gradebook button on the top of the

dashboard page. The following page will display for a secondary and Elementary with MST schedule
school.

Save Cancel

Info: Students In This Gradebook Are Between Grades 9 and 12

Single Term l:‘

If checked this gradebook will be given a term of Year

Gradebook This Gradebook Will Be Named With The Pattern of 'Period - Name - Term'
Name: N
0

v

Term
Description
Changing the term description will not change the gradebooks term of Year.

At least one term must be associated with this gradebook. When multiple terms are selected their date ranges cannot overlap.
Associated Term Start Date End Date

D Year 6/15/2015 5/13/2016

l:‘ Fall 6/15/2015 1/8/2016

D Quarter 1 6/15/2015  8/21/2015

The following displays on the New Gradebook page:

Info - The info message will display the teacher’s Low and High grade range from the Teachers
form.

Single Term - If selected, the gradebook will be given a term of Year and the Associated Terms
selection box will no longer apply. The Term Description box can be used to add a user defined term
name for the gradebook. This option should be used when grading terms do not match the terms
defined for the school. This scenario could include Trimester Elective Wheels being used in a Semester
School, Hexamester Schools or year-long sections that reset instruction and students at the semester.

Single Term lZl &

If checked this gradebook will be given a term of Year.

Gradebook This Gradebook Will Be Named With The Pattern of 'Period - Name - Term'
Name: 5 4 | |BHStAm2/HECCY

Term -
Description Trlme.ster 1 Wheel - &
Changing the term description will not change the gradebooks term of Year.

When this option is selected an additional option to "Close Gradebook” will become available at the
bottom of the edit gradebook page.

Note: Changing the name of the term description will not change the gradebook’s term of
Year.

Gradebook Name - This Gradebook Will Be Named With The Pattern of 'Period - Name - Term'.

Select a period, or select a section from the Sections area below and the course name, period and
term will be populated for you.

Aeries Gradebook Web Version Page 11



Term Selection - The terms from the Schools Term table will display. Multiple terms can be
selected. Ex: a Fall and Spring term can be selected as show below. One gradebook will be created
for each section but if selecting multiple terms, they will display separately.

NOTE: Gradebook terms affect the display of the gradebooks. This will allow teachers to create one
gradebook and select multiple terms. The assignments will display based on the assignment due date
and gradebook term dates.

Sections - At |least one section must be associated with this gradebook.

You can also associate multiple sections with this gradebook. This will allow you to see all students in
those associated sections in this single gradebook. If you would rather keep your gradebooks separate
BUT have all the assignments the same in each gradebook, then you want to link gradebooks and
should not associate multiple sections with this gradebook.

Comments - comments can be entered for the gradebook.
Click the mouse on the Save button when complete.

After saving the new Gradebook information, if the Gradebook was set up as a Single Term
Gradebook, an additional option will display at the bottom of the edit gradebook page.

Close Gradebook - When using the Single Term Gradebook option, If the Close Gradebook option is
selected the gradebook will be closed and will move to the Past Terms gradebook area. This option
allows teachers using a single term gradebook to be able to manually close a gradebook when a term
they designed for is complete.

Close Gradebook |:|

If checked this gradebook will move to the Past Terms gradebook area.

The following page will display in an Elementary school with no Master Schedule.

Save | Cancel

Info: Students In This Gradebook Are Between Grades 2 and 2

Single Term

If checked this gradebook will be given a term of Year.

Gradebook Name: This Gradebook Will Be Named With The Pattern of 'Name - Term'

Term Description Y

Changing the term description will not change the gradebooks term of Year.

At least one term must be associated with this gradebook. When multiple terms are selected their date ranges cannot overlap.
Associated Term Start Date End Date

D Fall 71272015 10/30/2015

Year T/2/2015  10/30/2015

Trimester 2 8/24/2015  10/30/2015

D Trimester 1 7/2/2015  8/21/2015

Comment:
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The following displays on the Edit Gradebook page:

Info: The info message will display the teacher’s Low and High grade range from the Teachers
form.

Single Term - If selected, the gradebook will be given a term of Year and the Associated Terms
selection box will no longer apply. The Term Description box can be used to add a user defined term
name for the gradebook. This option should be used when grading terms do not match the terms
defined for the school. This scenario could include Trimester Elective Wheels being used in a Semester
School, Hexamester Schools or year-long sections that reset instruction and students at the semester.

Single Term @ &

If checked this gradebook will be given a term of Year.

Gradebook This Gradebook Will Be Named With The Pattern of 'Period - Name - Term'
Name: 5 % |BHStAm2/HECCV

Term -
Description Trimester 1 Wheel D
Changing the term description will not change the gradebooks term of Year.

When this option is selected an additional option to "Close Gradebook” will become available at the
bottom of the edit gradebook page.

Note: Changing the name of the term description will not change the gradebook’s term of Year.
Gradebook Name - Enter the Gradebook name
Term Selection - The terms from the Schools Term table will display. Multiple terms can be

selected. Ex: a Fall and Spring term can be selected as show below. One gradebook will be created
for each section but if selecting multiple terms, they will display separately.

NOTE: Gradebook terms affect the display of the gradebooks. This will allow teachers to create one
gradebook and select multiple terms. The assignments will display based on the assignment due date
and gradebook term dates.

Comments - comments can be entered for the gradebook.
Click the mouse on the Save button when complete.

After saving the new Gradebook information, if the Gradebook was set up as a Single Term
Gradebook, an additional option will display at the bottom of the edit gradebook page.

Close Gradebook - When using the Single Term Gradebook option, If the Close Gradebook option is
selected the gradebook will be closed and will move to the Past Terms gradebook area. This option
allows teachers using a single term gradebook to be able to manually close a gradebook when a term
they designed for is complete.

Close Gradebook l:'

If checked this gradebook will move to the Past Terms gradebook area.
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COPY GRADEBOOK

When adding a new gradebook, the ability to copy any other gradebook in the current year or last

year is available. Final Marks, Category Types and Assignments can also be copied.

From the Dashboard page, click the mouse on the Copy Gradebook button.

Add Gradebook

2015-2016 Screaming Eagle High School

$E Tiles = List

Mass Add Gradebooks Link Gradebooks

Copy Gradebook

The following page will

display.

Gradebook Name

I_ 0 - Language Arts -

Year:  2013-2014 ~

Select Year and Teacher

Teacher: | Liera +
Select Gradebook

Grade Range

Y 4-4

Select Tables

Final Marks (GTG) [
Gradebook Options (GBO) [ |
Gradebook Categaories (GBT) |—
Gradebook Assignments (GBA) |_

Save Cancel

Select the Year and Teacher. Use the Year dropdown to select the Year. To select a Teacher, click
the mouse on the Teacher. The teachers existing gradebooks will display below. Select the

Gradebook to copy. Select the gradebook tables to copy and click on the Save button.

The Edit Gradebook page will display with the new Gradebook information defaulting from the
copied gradebook. Change any of the applicable information for the new gradebook. For a secondary
or Elementary with MST schedule school select the section to be associated with this gradebook.

Click on the Save button when complete.
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EDIT GRADEBOOK

To edit an existing Gradebook, click the mouse on the Manage Gradebook button on the dashboard
page. Below is an example from the Table dashboard.

= Current Gradebooks Edit Scores By... Functions

1 - IBHstAm2/HECCv - Fall Class  Assignment  Student Manage G@debook Add Assignment
2 - IBHstAm2/HECcCv - Fall Class  Assignment  Student Manage Gradebook = Add Assignment
3 - Adv Algebra CP - Fall Class  Assignment  Student Manage Gradebook = Add Assignment

The Manage Gradebook button window will display for the selected gradebook.

Existing gradebooks can have their terms adjusted also. A gradebook with a term of Year can be
changed to a Quarterly gradebook. The existing assignments will display and also the calculation of
the overall score and mark based on the assignment due dates within the new term dates of Quarter
1, Quarter 2, Quarter 3 and Quarter 4.

Edit

c : Manage Final Marrative
Options Categories Assignments 3 P
Gradebook p 9 9

= N : Rules
Students Viarks Grades

Backups Restore

Save | Delete

Info: Students In This Gradebook Are Between Grades 12 and 12

Gradebook This Gradebook Will Be Named With The Pattern of 'Peried - Name - Term'
Name: |4 4 |BHstAm2HECCY

At least one term must be associated with this gradebook. When multiple terms are selected
their date ranges cannot overlap.

MNOTE: Selecting more than one term is not compatible with the older Silverlight gradebook
Use of the Silverlight gradebook will not be possible after employing this new feature

Associated Term Start Date End Date
Year 8/4/2014  8/28/2015
Fall 8/4/2014  1/30/2015

7 Quarter 1 8/4/2014  10/31/2014

7 Quarter 2 11/3/2014  1/30/2015

Spring 2122015 8/28/2015

P2 Quarter 3 2/2/2015  4/3/2015

P2 Quarter 4 4/6/2015  8/28/2015

The following warning message will display if multiple terms are selected and their date ranges are
outside of Gradebook Option Display Assignments Range dates.

Gradebook Option Display Assignments Range currently limits
which assignments to display. These options will apply to the
overall gradebook and not the specific terms. Please verify the
dates on the Options tab and use caution when changing the
dates,

Make any changes to the gradebook and click the mouse on the Save button.
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DELETE A GRADEBOOK

To delete a gradebook, click the mouse on the Delete button at the top or at the bottom on the Edit
Gradebook page.

Comment:

Save || Delete

Two confirmation messges will display. Click OK to both of the message to delete the gradebook.
Click Cancel to cancel the gradebook delete.

Deleting the gradebook will delete all Terms assocdiated with this
gradebook. Are you sure you want to delete this gradebook?

Deleting the gradebook will delete all Terms assocated with this
gradebook. Are you really really sure you want to delete this
gradebook?

Prevent this page from creating additional dialogs.

NOTE: All assignments and student scores will also be deleted when deleting a gradebook.
All Terms associated with the gradebooks will also be deleted. Use extreme caution
when deleting a gradebook.

LINK GRADEBOOKS

Linking gradebooks is used in secondary or Elementary with MST schedule schools for teachers who
teach multiple periods of the same subject.

The Link Gradebooks option will allow you to create a group of gradebooks. Using this option, any
changes made to Category Types, Assignments, Final Marks and Rules in one gradebook in the
group will also update all of the other gradebooks in the group with the same changes.

To link gradebooks, click the mouse on the Link Gradebook button on the top of the dashboard
page.

EETiles iEList
Add Gradebook Mass Add Gradebooks Add/Drop Students Link Gradebooks Copy Gradebook
= Current Gradebooks Edit Scores By... Functions
1 - IBHstAm2/HEcCyv - Fall Class  Assignment = Student Manage Gradebook = Add Assignment
2 - IBHstAm2/HECCv - Fall Class  Assignment = Student Manage Gradebook = Add Assignment
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The following screen will display with all gradebooks. The Group field will display on the left side of
the screen with zeroes in the field. The zeroes indicate unlinked gradebooks.

Link Gradebooks
* Linking gradebooks together will cause all Assignment and Assignment Type changes to apply to all gradebooks in a group. This means
that if you change or add an assignment or assignment type, that change or add will apply to ALL gradebooks that are linked together!
Group Name Grade Range Start Date End Date
Ungrouped
0 : 1 - Algebra Cp - Fall 9-12 8/28/2013  1/22/2014
0 : 1 - Music Apprect Fall - Fall 9-12 8/28/2013  1/22/2014
0 : 1 - Music Apprect Spring - Spring 9-12 1/22/2014 9/B/2014
0 : 3 - Algebra Cp - Fall 9-12 8/28/2013  1/22/2014
0 : 4 - Geometry Cp - Fall 9-12 8/28/2013  1/22/2014
0 : 5 - Geometry Cp - Fall 9-12 §/28/2013  1/22/2014
0 : & - Geometry Cp - Fall 9-12 8/28/2013  1/22/2014

IMPORTANT: Gradebooks must be linked when the gradebooks are created AND before
Categories and Assignments are added. Gradebooks should not be linked after
Assignments have been added.

To Link Gradebooks enter the same number in the Group field. For example, all gradebooks listed
below with 1 entered in the Group field will be linked. The gradebook will move from the
Ungrouped section to the Grouped section.

Group Name Grade Range Start Date End Date
Ungrouped

0 : 1 - Music Apprect Fall - Fall 9-12 8/28/2013  1/22/2014

0 : 1 - Music Apprect Spring - Spring 9-12 1/22/2014 9/6r2014
Group 1

1 . 1 - Algebra Cp - Fall 9-12 8/28/2013  1/22/2014

1 : 3 - Algebra Cp - Fall 9-12 8/28/2013  1/22/2014
Group 2

2 : 4 - Geometry Cp - Fall 9-12 8/28/2013  1/22/2014

2 . 5 - Geometry Cp - Fall 9-12 8/28/2013  1/22/2014

2 . 6 - Geometry Cp - Fall g-12 8/28/2013  1/22/2014

Linking gradebooks together will cause all Category Types and Assignments changes to apply to all
gradebooks in a group.

REMEMBER: When Linking gradebooks any change made to Category types or
assignments will update ALL gradebooks that are linked.
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GRADEBOOK OPTIONS

The Options form allows you to select various options for each gradebook.

NOTE: If using multiple Gradebook Terms the following options all apply to all terms of the
gradebook.

Click the mouse on Manage Gradebooks from the dashboard page. Click the mouse on the Options
tab. The following page will display with the selected gradebook name on the top of the form.

Manage Final Narrative

Options Categories ~ Assignments Students Marks e

Graﬁggook Rules  Backups Restore  Standards

Use a Rubric Grading Scale to Compute Total Grade
The total grade will be calculated by using Trend Analysis tofind a grade for each standard, then averages [
the sibling standards together to determine a grade for the parent standard. This process will repeat until -
it reaches the top level standard

© Applies to all linked gradebooks

Weight scores of assignments by Category? © Not Applicable to Standards-Aligned Rubric Gradebook
This allows you to give more precedence to one category over another. Examples would be Tests' and S}
Homework *

Apply Assi Scores iately?
If chicked - Scores will be averaged into the student's Total Grade as you enter Scores for each student, [}
If unchecked - Scores will wait to be averaged until you've marked the assignment as 'Scoring Completed.’

Filter Assignments by
If Assignment Due Date is selected, Assignment Due Date will be used to filter which assignments are Assignment Number v

‘r«z‘ﬂ:g:?\}zlmeafsl;:‘?n“;l\qatrf“m Total Grade or displayed on the Scores By views. Otherwise, Assignment A Filter by Assignment Number not compatible with Transfer Grades.

Calculate the Total Grade based on Assignments that fall within this range of

Assignment Numbers 4 tg/ggg 4
Only the assignments that fall between these two numbers will be counted towards the total grade for each v v
student.

Display Assignments that fall within this range of Assignment Numbers 1 % |tologg 4

Only the assignments that fall between these two numbers will be displayed. v

Hide the Overall Score? L

Include the Overall Mark with the Overall Score? T4l
© Only Applies to Total Points Gradin,
Include the Point Ratio with the Overall Score? 4} v App <
Apply weighting to Formative & Summative assignments? ; Al :
This allows you to weight formative (those tha form kniowledge - &x_homewiork or projects) and [ © Not Applicable to Standards-Aligned Rubric Gradebook

assignments (those that measure a student's progress - ex. fests and quizzes)
sa that one group takes more precedence in the final grade

Scale Min/Max Assignment Values in Total Grade
When calculating the total grade, each assignments score will be restricted to be within the defined min/max ||
range

Group Assignments Menu by Category =

Copy Opticns to Gradebooks

e Use a Rubric Grading Scale to Compute Total Grade: This option will accommodate rubric
scoring. When this gradebook option is selected, all assignments will default to Rubric scoring.
Values entered will be averaged and percentages will not display. The calculations for rubric
grading changes from a system where every assignment's score and max score is added up
and divided to get a percentage to a system where only the rubric values are added up and
then divided by the number of items totaled.

Below is an example of a rubric gradebook with 3 assignments and the calculations for the
average:

#1 Aceves, Alexi 3 assignments totaling 12 divided by 3= 4.0
#2 Aguiar, Allison 3 assignments totaling 10 divided by 3= 3.3
#3 Ariza, Jayden 2 assignments totaling 5 divided by 3= 1.6

» Class Project = Asszeszsment +ClazsWork 1.1

6M712014 6MTI2014 6MTI2014
#

1 Aceves, Alexia Camille 1 40 4 4 4

2 Aguiar, Alizon Rose 1 33 3 4 3

[X]
(=

3 Ariza, Jayden Michael Joseph 1
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NOTE: The Rubric option should only be used on new gradebooks and not on existing
gradebooks with scores already submitted. This option applies to all linked gradebooks.

Even with the Rubric option selected, assignments can be added and the Rubric option can be
deselected at the assignment level. These non-rubric assignments will not calculate into the
student’s total average.
Weight Scores of Assignments by Category - this option indicates whether or not total
points grading or weighted type grading is used to determine students’ overall grades. This
allows you to give more precedence to one category over another. Examples would be 'Tests'
and 'Homework'. This option is also available on the Categories tab. This option is not
applicable to Standards-Aligned Rubric Gradebooks.
Apply Assignment Scores Immediately - normally a score will not count toward a student’s
overall grade until the Grading Completed checkbox for an assignment is checked. This option
will make any assignment with a score count in the overall mark no matter what the Grading
Completed. This option will default On for new gradebooks.
Filter Assignments by -

o Assignment Due Date

o Assignment Number
If Assignment Due Date is selected, Assignment Due Date will be used to filter which
assignments are included in the calculation of the Total Grade or displayed on the Scores By
views. Otherwise, Assignment Number will be used to filter.

Note: The following dates will apply to the overall gradebook and not the specific terms. Please use
caution when changing the dates or assignment numbers and also using multiple gradebook terms.

Calculate the Total Grade based on Assignments that fall within this date range -

Only the assignments that fall between these two dates will be counted towards the total grade
for each student. Used if a gradebook spans multiple grading periods and only a subset of the
assignments should be used to calculate the current total grade.

Calculate the Total Grade based on Assignments that fall within this range of
Assignment Numbers - low and high assignment numbers to count in students’ total/overall
grade. Used if a gradebook spans multiple grading periods and only a subset of the
assignments should be used to calculate the current total grade.

Display Assignments that fall within this date range - Only the assignments that fall
between these two dates will be displayed.

Hide the Overall Score? If selected, the overall score will be hidden.

Include the Overall Mark with the Overall Score - displays the letter grade along with the
students overall percentage. This option is also available on the Final Marks tab.

Include the Point Ratio with the Overall Score - displays the point ratio (total
points/points possible) the scores by class page. This option is only available for points based

gradebooks.
Name Grd Pis/Poss %  Mark
Atkins, Christing J. n 11 817/11%2 B35 D+
Baker, Cynthia G. A 12 81001192 679 D+
Brooks, Samantha L. n 12 | 94271192  79.0 C+
SR EEE I 11 122471192 1026 A+

Apply weighting to Formative & Summative Assignments - this option allows teachers to
weight Formative and Summative Assighments separately in calculating the overall grade for
the class or for a standard. This option is Not Applicable to Standards-Aligned Rubric
Gradebooks.
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The system will first use total points and weighted categories (if enabled) to determine a
percentage for "Formative" and "Summative" assignments and then will use the defined weight
factors to produce a final score. Click on the arrows or drag the slider to the desired
percentages.

Formative Percentage Summative Percentage
20 80

4 L3

Scale Min/Max Assignment Values in Total Grade: This option allows teachers to
implement what is commonly known as a Scale. When defined, assignments that would
normally count above or below the assigned range are brought into the range when the system
calculates the "value" of the assignment. This allows teachers to leave an assignment missing
or give a low grade, but have that assignment still count as 50%. This can be a tool used to
lessen the impact of the "Double 0 Problem" with missing or poorly completed assignments.
This option cannot be used with the "Doing Rubric” option.

If using the Min/Max Assignment Values option, all scores will display as they were entered
in the scores field but the Total Percent column will calculate on the Min or Max value if the
score goes below or above the set values.

r

Min Assignment Value | 50 : to Max Assignment Value 100

In the example below, the first 2 students have scores below the min value of 50%. The total
Percent calculates based on the minimum value instead of the actual score. The 4t student
has a score above the maximum value of 100%. Her total percent calculates based on the
maximum value of 100% instead of the actual score of 110.

.ShmuFlers

—

Name Grd %  Mark
; Iafﬁuﬁ. Allan 3 12 s0 F 10
2 Baca, Jason 5. LT 12 | 500 E 0
3 Brown, Gloria A. & 71 12 29.0 B+ 89
4 Calucag, Thais J. 2 7 12 100.0 A+ 110

5 Elhadary, Brian M. 2 "7 12 50 F -

e Hide this gradebook from Parents and Students - If selected, this option will allow a
gradebook to be hidden from the Parent and Student portals. This option is only available if
enabled by the System Administrator.

e Group Assignments Menu by Category - If selected the assignments drop down list will
display by Category.

The Gradebook Options area has a Copy Options to Gradebooks button. This option allows a
teacher to copy the current gradebooks options to other gradebooks. To copy options, click the mouse
on the Copy Options to Gradebooks button.
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Copy Options to Gradebooks

Note: Copying options to other Gradebooks will override the existing options in the
destination gradebooks.

The following form will display. The form will show the current gradebooks options. Adjustments can
be made by selecting or deselecting options. Once the appropriate selections are made click the
mouse on the Next button.

Copy Options to Gradebooks X
This will override existing options in the destination gradebooks.

Select Options to Copy

Select All | Clear All

Weight scores of assignments by Category? A
No
Apply Assignment Scores Immediately?
Yes
Filter Assignments by
Number
Calculate the Total Grade based on Assignments that fall within this range
of Assignment Numbers

1-999

A form will display to select the gradebooks to copy the current gradebooks options to. Select the
appropriate gradebooks and then click the mouse on the Copy Options button.

Note: Copying options to other Gradebooks will override the existing options in the
destination gradebooks.

Copy Options to Gradebooks P
This will overnide existing options in the destination gradebooks.
Select Gradebooks to Copy
Select All | Clear All

1 - IBHstAm2/HECCv - Fall ~
3 - Adv Algebra CP - Fall

3 - Hon World Hst - Fall

L) O &

3-1B Span HL 2 - Fall

The options will be copied and a message will display indicating that the copy has completed.

Message from webpage

l \  Options have been copied.
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ADD CATEGORIES

Prior to entering Gradebook Assignments, the Categories or assignment types must be setup. A
Category contains a description and a percent of grade that this Category will receive, if using the
Use Weighted Scoring option.

NOTE: If using multiple Gradebook Terms the following options all apply to all terms of the
gradebook.

If linking gradebooks, you must link gradebooks before adding category types or assignments.
Linking before adding categories will result in only having to add the categories one time and they will
apply to all the gradebooks in the linked group.

To enter Categories to a new gradebook, an Add Categories option will be available on each
dashboard view. Categories can also be added from the Manage page and the Categories tab.

Aeries® 8IS Gradebook 2013-2014 Screaming Eagle High School

3-Hon World Hst - Year» @ Dashboard EE Scores by Class (& Assignments & Students [ Reports ¥ Manage

CONFIGURATION: 3 - Hon World Hst - Year Add Gradebook Link Gradebaoks
Edit Gradebook Options Categories Assignments Manage Students Final Marks Narrative Grades Rules Backups Restore
If linking gradebooks, you must do so before adding category types or assignments

Doing Weighted Scoring

Name

Add New Category ~ Save

The teachers existing gradebooks will display in the gradebook dropdown on the top left of the page.

Aeries® SIS Gradebook 2013-2014 Screaming Eagle High School Teacher5 | O Logout | @

2-Language Arts 9 - Yeary.

)
CONFIGURATION: 2 - | *¢&meeest r Add Gradebook Link Gradebooks

CURRENT

@ Dashboard EB Scoresby Class (2 Assignments 3 Students [ Reports # Manage

1- A
Edit Gradebook | Categorie: ,_,, itudents  FinalMarks  Narrative Grades ~ Options  Rules  Backups  Restore

To add a Category click the mouse on the Add New Category button. Enter the description of
Category and the percent of grade that this Category will receive if using the Doing Weighted
Scoring option. An example of a Category type is Homework. Use the tab key and click on the
Add New Category button to add additional Categories. Click the mouse on the Save button when
completed.

A message will display below the Categories indicating the Category types total has NOT
reached 100% for the assignment types that have been setup. Add all assignment types.

Your total percentage for this class is not 100! Please correct this immediately!

«| Doing Weighted Scoring

Name % of Grade
Delete  Homework 16
Delete  Project 10
Delete  Quiz 25
Delete Test 40
Total: 90

Add New Category | Save
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After ALL Category types have been entered and the % of Grade totals 100% the message will no
longer display.

Changes can also be made to Category Types after they are setup. Select the Category and re-
enter the information to be changed. Click the mouse on the Save button.

The Doing Weighted Scoring option will default to base a student’s final grades by percentage
instead of total points. To change this option, click the mouse on the box to remove the check mark.
The % percent column will not display and the student’s final grade will be based on total points.

| |Doing Weighted Scoring

N

Mame
Delete Homewaork
Delete Project

Delete Quiz

NOTE: If the Doing Weighted Scoring is turned off the student’s final grades will be
based on total points. Also, the % of Grade column will no longer display.

ADD STUDENTS TO GRADEBOOKS

From the dashboard page an Add/Drop Students message will display in red if there are students
pending addition or removal from into the gradebook.

222 Tiles = List

Add/Drop Students

Click the mouse on the Add/Drop Students button and the following Enter/Leaves Window will
display.

Enters/Leaves Window X

All Entening Students Action Stu ID Name Sex Grd Start Date End Date

1- IBHstAm2/HECCy - Year 1 - IBHstAM2/HECCy (3265200) - Year

2 - IBHstAm2/HEcCv - Year

v 99400156 Baca, Jason M 12 3262013 91972014
3 - Hon World Hst - Year )

v 99400318 Brown, Gloria F 12 8262013 9/19/2014
3 - Honors World History - Year

v | 99400371 Calucag, Thais F 12 87262013 91192014
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Click the mouse on All Entering Students to display gradebooks. Click the mouse on a gradebook.
Use the scroll bar on the right side of the form to view all gradebooks and students pending.

Enters/Leaves Window X
= All Entering Students Action Stu 1D Name Sex Grd Start Date End Date =~
1-1Lab Asst Cer - Spring 1 - Adv Algebra CP (T205515) - Spring
95400116 Armitage, Shane M9 1/14/2014 B/Z2i2014
1- Lab Asst Cer - Year Long S9400154 A F 9 1/14/2014 B/Z2i2014
* Al Leaving Students 9400184 Foo1n o tnaizing BIZ2IZ04
2 - Adv Algebra CP - Spring S240018T M 242014 BZ2i2014
SR4 00202 M 12 11452014 BZ2i2014
S2400282 M 12 11452014 BZ2i2014 E}
S240048T  Chin, Pau M1 11452014 BZ2i2014
52400451 Chongtus, Zschany M10 171452014 BZ2i2014
52400525  Coles, Michas! M10 171452014 BZ2i2014
52400587 Cortez-Rubio, Julie F 12 1142014 BZ2i2014
3
Add All Students || Save Changes || Close

NOTE: Teachers must click on the Add/Drop Students button when the button is RED. Students
are not automatically added or dropped from the gradebooks like they are for the attendance page.
The teacher must manage the students in their gradebooks.

NOTE: If using multiple Gradebook Terms, students added will display in all terms of the
gradebook.

Click the mouse on the Add All Students button on the top of the page to add all students. This will
add all pending students to all gradebooks displayed.

Add All Students | Save Changes || Close

0

The Enters/Leaves Window will be blank to indicate no other students are pending into the
gradebook. Click on the Close button.

To enter students individually into the gradebook, click the mouse on the dropdown under the Action
column. The options of Add or Do Not Add will display. Select the appropriate action. Click the
mouse on the Save Changes button.

Enters/Leaves Window "
w Al Entering Students Action Stu 1D Mame Sex Grd Start Date End Date
1 - 1Lab Asst Cer - Spring 1- Adv Algebra CP (T205513) - Spring
w S5400118  Armitage, Shans M5 1711472014 BZ20ng
1- Lab Asst Cer - Year Long -;4::-54 fyslz, Arsbels F 9 1142014 8222014
w Al Leaving Students Add MI0184  Barbour, Asmahjan F 11142014 B2
2 - Adv Algebra CP - Spring G h:t*‘ﬂ%": BT  Barlow, JoseManny M 12472014 BZZ204
SR Sorrins Criztize T dimnea R
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To the far right of the form two fields display, Start Date and End Date. These fields are used to
determine the assignments a student is accountable for if they are added to a class or leaving a class.
Students added to a class after the class started or leaving a class may not be responsible for certain
assignments. Enter in the Start Date they are responsible for when adding this student. Enter the
due date of the last assignment this student is responsible for in the End Date field.

For example, Natthakarn Boissiere started the class on 1/23/2014 and will not be
responsible for assignments with due dates before 1/23/2014.

Action Status Sort StulD Student Sex Grd StartDate End Date
v | Active 37 99400271 Boissiere, Natthakam A F 11 “
v Active 31 99400307 Breceda, Anna Marie F 11 8/28/2013
v  Active 34 99400460 Cesena, Faraaz M 11 1/25/2014

The End Date is used for students who have left the class. Enter an End Date and the student will
not be responsible for assignments with due dates after the students gradebook End Date.

For example, Anne Marie Breceda left the class on 8/5/2014 and will not be responsible for
assignments with due dates after 8/5/2014.

Action Status Sort StulD Student Sex Grd Start Date End Date
v Active 37 99400271 Boissiere, Natthakarn A F 11 1/23/2014
v Active 31 99400307 Breceda, Anna Marie F 11 8/28/2013 m
v  Active 34 99400460 Cesena, Faraaz M 11 1/25/2014

MANAGE STUDENTS

The Manage Students tab will display all students in a selected gradebook. Click the mouse on
Manage Gradebooks from the Details button on the dashboard page. Click the mouse on the
Manage Students tab. The following page will display with the selected gradebook name on the top
of the form.

3 - 2nd Sem Adv Algebra CP - Spring~ @ Dashboard M8 ScoresbyClass (2 Assignments 4§ Students | Reports # Manage

CONFIGURATION: 3 - 2nd Sem Adv Algebra CP - Spring Add Gradebook Link Gradebooks

Edit Gradebook ~ Options Categories  Assignments Manage Students Final Marks Narrative Grades Rules Backups Restore
Start and End dates determine what assignments the student is accountable for based on assignment due dates.
You have students to be Added To or Dropped From your Gradebooks | Add Students Drop Students

Add Students Not In Your Classes
I:‘ Allow Deletes

Action Status  Sort StulD Student Sex Grd Start Date End Date
v  Active 37 99400271 Boissiere, Natthakam A F 1 1/23/12014
v Active 31 99400307 Breceda, Anna Marie F 11 8/28/2013
v Active 34 99400460 Cesena, Faraaz M 11 1/25/2014

The Manage Students tab will display all students in a selected gradebook. The Custom Sort and
Transfer options (if applicable) are available on the Manage Students tab.

The Action dropdown will allow you to Drop or Delete a student from the selected gradebook. To
Drop a student, click the mouse into the Action field and select the Drop option from the dropdown
to the left of the Student’s name. The End Date will be auto populated based on the student’s class
leave date.
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The students End Date will ensure that the student is not responsible for assignments with due dates
after the students End Date.

Edit Gradebook Options Categories Assignments Manage Students Final Marks Narrative Grades Rules Backups Restore
Start and End dates determine what assignments the student is accountable for based on assignment due dates.
You have students to be Added To or Dropped From your Gradebooks | Add Students | Drop Students

Add Students Not In Your Classes
|:| Allow Deletes

Action Status  Sort StulD Student Sex Grd Start Date End Date
v Active 37 99400271 Boissiere, Natthakam A F 11 1/23/2014
- v | Active 31 99400307 Breceda, Anna Marie F 11 8/28/12013
Drop
v Active 34 99400460 Cesena, Faraaz M 11 1/25/2014
Transfer
v Active 3 99400461 Chacon, Jonathon M 11 8/28/2013

Dropped students will display hi-lited in yellow at the bottom of the student list.

Dropped 1 99400271 Boissiere, Natthakarn A F 11 1M15/2014 10/15/2013

Dropped 2 99400307 Breceda, Anna Marie F 11 B/26/2013 11/3/2013

To Delete a student, click the mouse on the check box at the top of the form. The check box at the
top of the form MUST be checked.

Edit Gradebook Options Categories Assignments Manage Students Final Marks Narrative Grades Rules Backups Restore
Start and End dates determine what assignments the student is accountable for based on assignment due dates.
You have students to be Added To or Dropped From your Gradebooks | Add Students | Drop Students

Add Students Not In Your Classes
E‘ Allow Deletes

Action Status  Sort Stu ID Student Sex Grd Start Date End Date
v Active 37 99400271 Boissiere, Natthakam A F 11 112312014
v | Active 31 98400307 Breceda, Anna Marie F 11 8/28/2013

Select the Delete option from the Action dropdown to the left of the Student’s name. The student
and their scores will be deleted from the gradebook.

NOTE: Deleting a student will delete a student’s scores and must be done with caution.

TRANSFER GRADES

The Aeries gradebook has a Transfer Grade option. Transfer grades allows a teacher to define a
default percentage to use as a grade for a student that has transferred to their current gradebook. By
defining a default percentage for a transfer student, any assignments assigned before the student’s
gradebook start date will be included in the calculation of the student’s overall grade. The Transfer
Grade option only applies to non- Rubric gradebooks.

NOTE: In Gradebook Options the Filter by Assignment number option is not compatible with
Transfer Grades.
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The Transfer Grade option can be found under the Manage Student area of the Gradebook and the
Transfer Grade column. Transfer Grades are stored in the Gradebook Transfer Scores (GTS) table.

Manage Final Narrative

Students | Marks Grades Rules  Backups  Restore

Assignments
Start and End dates determine what assignments the student is accountable for based on assignment due dates.

Add Students Not In Your Classes
|:| Allow Deletes

Action Status Sort 5tu ID Student Sex Grd Start Date End Date Transfer Grade
v Active 1 99400052  Almada, Crystal C F 12 6/15/2015 5/13/2016 Details
v Active 2 99400061 Alvarez, Kathleen F 12 B6/15/2015 5/13/2016 Details
v Active 3 99400066  Amaya, Brandon A M 12 6/15/2015 5/13/2016 Details

The Transfer Grade column has a Details button next to each student. Clicking on the Details button
will display a Transfer Grade window. The Transfer Grade window options will apply to the student
that the Details button was selected for. The Transfer Grade Details button only displays for Active
students. It only applies to assignments that were assigned before the student’s gradebook start date.

The right side of the Transfer Grade window displays gradebooks the student has records in. The
arrows can be used to expand the gradebook information and display the associated categories. The
gradebooks listed are informational and are displayed to assist in determining what an appropriate
default percentage should be for the student.

Transfer Grade for Almada, Crystal C *
Define Transfer Grade Student Gradebooks - Only Non-Rubric Gradebooks
The grade that a student earned from the previous The student has records in the below gradebooks. Use this information to
teacher can be transferred to the current determine the default percentages.
gradebook. By defining the Default Percentage,
any assignments assigned before the student's
Start Date will be included in the calculation of the v Name Term Per Teacher Overall
student's Overall Grade. TR TS
@ Engiish 10 CP Year 2 Acosta 80.00
Enter a Default Percentage 80 Classwork 20.00
(Required)
Homework 80.00
The category percentages are optional. If defined Tests 80.00
the system will use the category percentages first
then the Default Percentage Past Terms
~ English 10 CP Fall 2 Acosta 75.00
Classwork Quiz 100.00
Homework Tests 50.00
Tests
* If defined, values must be greater than 0
Save
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The left side of the form is used to define the student transfer grade percentage. A default percentage
is required. The Default percentage entered must be greater than zero. When a default percentage is
defined for a student any assignment given before the student’s start date will be included in the
calculation of the student’s overall grade by using the default percentage.

Transfer Grade for Almada, Crystal C ®
Define Transfer Grade Student Gradebooks - Only Non-Rubric Gradebooks
The grade that a student eamed from the previous The student has records in the below gradebooks. Use this information to
teacher can be transferred to the current gradebook determine the default percentages.

By defining the Default Percentage, any
assignments assigned before the student's Start
Date will be included in the calculation of the
student's Overall Grade.

v Name Term Per Teacher Overall

Current Terms

85 ~ English 10 CP Year 2 Acosta 80.00

Enter a Default Percentage
(Required) Classwork 100.00

There is also an option to define percentages for the gradebook categories. This is optional. If the
category percentages are defined these percentages will be used before the default percentage.

Define Transfer Grade

The grade that a student earned from the previous
teacher can be transferred to the current
gradebook. By defining the Default Percentage,
any assignments assigned before the student's
Start Date will be included in the calculation of the
student's Overall Grade.

Enter a Default Percentage g0
(Required)

The category percentages are optional. If defined,
the system will use the category percentages first,
then the Default Percentage.

Classwork | 20

% Homework | 40

Tests | 40

After a Transfer Grade has been assigned to a student the default percentage entered will display to
the left of the Details button on the Manage Students page under the Transfer Grade column.

Action Status Sort StulD Student Sex Grd Start Date End Date Transfer Grade
v Active 1 99400052 Almada, Crystal C F 12 4/27/2016 5/13/2016 Details
v Active 2 99400061 Alvarez, Kathleen F 12 6/15/2015 5/13/2016 Details
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The Transfer Grade will also display on the Scores by Class, Scores by Assignment, and Scores by
Student pages with () around it.

Classwork * Homework + Chapter1 + (Chapter 2
B override Not Appicable / Transfer Grades Assignment1  Assignment 1 Exam Exam

Show Filters 4712016 4125/2016 4125/2016 4/25/2016
Sorfing by: #:5 #2:10 #3:10 #4:5

Transfer Grades can be edited. An override checkbox will display if there are Not Applicable or
Transfer Grades for a student on Scores By Class, Scores by Assignment and Scores by Student
pages. If a Transfer Grade displays for a student to replace it with a different score, check the
override option and then type in the new score. The override function is applied at the assignment
level. If an assignment has the option Input by Standard selected, the override option will affect all
standards related to the assignment.

Classwork * Homework +* Chapter1 = Chapter 2 ~ Book Review

Override Not Applicable / Transfer Grades Assignment1  Assignment 1 Exam Exam Essay

Show Fiters 41712016 412512016 412512016 412512016 412512016
e #:5 #2:10 #:10 #4:5 #5: 10

. Almada, Crystal C. - 3 | 12 | 800 | B - (80%) (80%) (80%) (80%)

9 Alvarez, Kathleen & Tl 12 650! D 10 5 4 5 2

The Gradebook Restore function will restore the Gradebook Transfer Grades (GTS) table information
if Gradebook Scores (GBS) is also selected.

Restore Gradebook ®
Step 3: Select Tables to Restore

** Gradebook Description:

% Tf left blank, the description from the saved gradebook will be used.

DAssignment Categories (GBT)
[ ]Assignments (GBA) *
[ ]students (GBU)

CIZ Scores (GBS)
[ ]Final Marks (GTG)
[ |Gradebook Options (GBO)
Main Gradebook Setup (GBK)
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ADD NEW STUDENTS

Teachers can import any student into their gradebook if the System Administrator has selected the
option in Portal Options. If the option is selected, teachers will see an Add Students Not in Your
Classes button on the Manage Students tab.

Manage Final Narrative

Assignments Students Marks Grades

Rules Backups Restore

Start and End dates determine what assignments the student is accountable for based on assignment due dates.

Add Students Not In Your Classes

D Allow Deletes

Action Status Sort StulD Student Sex Grd Start Date End Date
v | Active 1 99400029  Aguila, Errol M 9 6/15/2015 3/18/2016
v  Active 34 99400088  Arat, Antonio A M 9 6/15/2015 3/18/2016
v  Active 2 99400134  Ashe, JuanJ M 9 /15/2015 3/18/2016

To add new students into a gradebook, click the mouse on the Add Student button. The following
form will display. To Search by Student, enter a name or partial name in the search box and hit
Enter.

Add Students X

Smith Q

Only Students in Grades 11 - 12 are displayed.

[t Stu ID Name Grade Sex
99402401 Smith, Adam D 11 M
99402406 Smith, Daniel T 12 M
99402408 Smith, Engy A 12 F
99402410 Smith, Jacqueline M 11 F
99402412 Smith, Janay 12 F
99402415 Smith, Karla 1 F
99402417 Smith, Lawrence T 12 it
99402418 Smith, Manuel A 12 M

Clear | Add Students | Close

A list of students will display. Only students within the defined grade range of the teacher will be
displayed.

Click on the box to the left of the student’s name to select. Click the mouse on the Add Students
button at the bottom of the page to add them to the gradebook. The student will now be included in
the list of students on the Manage Students form for the selected gradebook.

NOTE: To set the grade range for the teacher, in Aeries enter a Low Grade and Hi Grade
value on the Teachers form.
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A Search by Class option is available for teachers in elementary schools without a Master Schedule.
A dropdown list of teachers with the same low and high grade ranges will display. When a teacher is
selected, a student list will display.

Add Students *

Search by Student ®)Search by Class

Enos vy Q
Om n Grade 4 are displayed
Gunza\ezll\\)
Name Grade Sex
Goode

TRANSFER SCORES

The Manage Students tab has a Transfer option. The option will only display for Linked
Gradebooks for the same teacher. This option is for students who have moved between classes with
the same teacher and course.

In the example below, Adv Algebra CP - Spring period 3 and 6 gradebooks are linked as displayed on
the Link Gradebook page. If a student transfers from one period to the other, their existing
gradebook scores can be transferred to the New gradebook. The student must first be added to the
new gradebook (refer to page 21 for procedures on adding students to a gradebook).

In the examples below, student Esteban Booker transferred from the Adv Algebra CP period 6 class to
the same teacher’s Adv Algebra CP period 3 class. On the Manage Students tab, click the mouse on
the Adv Algebra CP period 3 class gradebook on the dropdown list of gradebooks on the top left.

3-Adv Algebra CP - Spring* @ Dashboard BB Scores by Clazs (& Assignments % Studentz= [ Reportz & Manage

\lgebra CP - Spring Add Gradebook Link Gradebooks

ng 28ignments WManage Students Final Marks Narrative Grades Options Rules Backups Restore
dates determine what assignments the student iz accountable for based on assignment due dates.

rz students to be Added To or Dropped From your Gradebooks | add Students || Drop Students

Click the mouse on the Manage Students tab. It is imperative that the NEW Gradebook is selected
from the gradebook list on gradebook drop down. Click the mouse on the Transfer option to the left
of the student’s name.

3 - Adv Algebra CP - Spring> & Dashboard B Scores by Class (& Asszignments % Studentz [ Reportz ## Manage

CONFIGURATION: 3 - Adv Algebra CP- Spring Add Gradebook Link Gradebooks
Edit Gradebook Categories Assignments Manage Students Final Marks Marrative Grades Opticns Rules Backups Restore
Start and End dates determine what assignments the student iz accountable for based on i t due dates.

*ou have studenis to be Added To or Dropped From your Gradebooks | add Students

Add Students Not In Your Classes

Allow Deletes

Action Status  Sort Stu ID Student Sex Grd Start Date End Date
v Active 37 595400282 Booker, Esteban C M 12 TI31204 2/22/2014
- Active 31 98400307  Breceda, Anna Marie Foo11 3282013
Drop
Active 34 95400480 Cesena, Faraaz M M E2szm4
TransL\)
Active 3 98400451 Chacon, Jonathon M 1 2812013
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The linked gradebooks will display in the dropdown. Choose the OLD gradebook under the Select
Gradebook to Pull From list.

Student Transfer =

Select a Gradebook to Pull From

Gradebook# Per Hame Term Grd Range Start Date End Date
3923587 6 ’é“g“’ Algebra o g 10-12 172272014  9ME2014

Transfer || Cancel

When selected, the gradebook will be highlighted in green. Click the mouse on the Transfer button.

Student Transfer »

Select a Gradebook to Pull From

Gradebooks# Per Name

1923587 6 ‘“9‘*"“

Term

Grd Range Start Date End Date

Spring 10-12 1/22/2014  9/6/2014

Transfer | Cancel

Y

The following message will display.

Confirmation X

Are you sure you want to pull this student's scores
FROM the chosen gradebook and replace the
scores in the CURRENT gradebook?

OK | Cancel

Click the mouse on the OK button to begin the Transfer process. The following message will display.

Information ®

Student Transfer Complete!

OK

The student’s scores will now be viewable under the New Gradebook.

NOTE: Itis imperative that the NEW gradebook is chosen from Manage Students tab and

the OLD gradebook is selected when clicking on the Transfer option. Scores can
be lost if the incorrect gradebooks are selected.
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It is recommended that for transfer students the Start Date and End Date under the Manage
Students tab should be populated accordingly for the previous and current gradebook. Enter the
End Date value in the dropped gradebook to ensure that the student is not responsible for
assignments with due dates after the students gradebook End Date.

Action Status Sort StulD Student Sex Grd Start Date End Date
Active 5 99400282 Booker, Esteban C M 12 1/22/2014

When the student is added to the new gradebook the Start Date value in the new gradebook will be
populated based on the Course Attendance (CAR) date. Verify the students date to ensure that the
student is responsible for assignments with due dates after the student’s gradebook Start Date in the
new gradebook.

Action Status Sort StulD Student Sex Grd StartDate End Date

Active 33 99400271 Boissiere, Natthakarn A F 11 1/23/2014

Active 37 99400282 Booker, Esteban C i 12 “

CUSTOM SORT

The Manage Students form display’s a Sort field. The default sort humber is alphabetical by the
student’s last name. A Custom Sort Order can be assigned to students.

Options Categories Assignments Manage Students Final Marks Narrative Grades Rules Backups Restore
Start and End dates determine what assignments the student is accountable for based on assignment due dates.
You have students to be Added To or Dropped From your Gradebooks | Add Students || Drop Students

Add Students Not In Your Classes
D Allow Deletes

Action Status Sort StulD Student Sex Grd Start Date End Date
v Active | 37| | 99400271  Boissiere, Natthakam A F 11 1/23/2014
v | Active 31 99400307  Breceda, Anna Marie F 11 8/28/2013

To change the sort order, click the mouse in the Sort field and type over the sort number or use the
up and down arrows.

The Scores by Class page has a Sort By Custom Student Sort option. If the option is selected the
students will display by the Custom Sort Order on the Scores by Class.

Il Show Fitters

kg0 ) U Student Name 13

Sort Options

ﬁ:) Student Name 759 C
S

\I/ Custom Student Sort
@) Dver&Per:enﬂMark

o
s

™
() Grade Level 77 c

b,
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The Scores by Assignment page has an option to Sort Students by Custom Sort Field Instead of
Name option. If the option is selected the students will display by the Custom Sort Order on the
Scores by Assignment page.

1 - IBHstAm2/HEcCv -Fall* @@ Dashboard M Scores by Class (¢ Assignments i Students [ Reports # Manage

Bullock (1220.-'2014]( #48 - WWII Ga”ery Walk )Confarences (01/08/2015)
Assigned: Sun Dec 21, 2014 Due: Thu Jan 8, 2015 Category: Classwork Is Grading Completed?
Number Correct Possible: 5 Total Points Possible: 5
D Only Display Students Missing Scores Sort Students by Custom Sort Field Instead of Name

FINAL MARKS

The Final Marks option will display the Alpha Marks. The teacher can assign Low and High
percentages to the marks. The alpha mark will display in addition to the total percentage for the
student.

The Restore School Recommended Defaults button will pull the low and high %s from Aeries if
they are defined on the Grade Reporting Options (GRC table), Update Valid Marks form.

The option Show Overall Mark w/ Score is also available from the Options form.

3 - 2nd Sem Adv Algebra CP - Spring> @ Dashboard BB Scores by Class (& Assignments @ Students K Reports # Manage

CONFIGURATION: 3 - 2nd Sem Adv Algebra CP - Spring Add Gradebook Link Gradebooks

Edit Gradebook Options Categories Assignments Manage Students Final Marks Narrative Grades Rules Backups Restore
Restore School Recommended Defaults | |# Include the QOverall Mark with the Overall Score

Add percentage ranges for low and high %. For example, an A+ would be between 98.00 and 100.00 and an A would be between 93.00 and 97.99.

Save Changes

Mark Low % High %
A+ 98.00 99.00
A 93.00 97.99
A- 90.00 9299

If using the Doing Rubric gradebook option, it is important to set the Final Marks appropriately. Or
deselect the Show Overall Mark w/ Score option to not display the Final Marks.

NARRATIVE GRADING

Teachers can create Narrative Grades with valid alpha or numeric narrative marks and can assign
the Narrative Marks to their assignments. This feature is equivalent to the Scales feature in ABI.

When a Narrative Mark is defined, a Percentage of the Max Score is entered for each valid mark.
A Narrative Mark can then be assighed to a particular assignment. The Score input fields for that
assignment will have a dropdown with the available valid marks. When the Narrative Marks is
selected the Percentage assigned to the mark will be factored into the Max Score for the
assignment. The student will receive that Percentage of the Max Score for that Assignment.
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On the Manage page click on the Narrative Grades tab. The following page will display.

teacher | O Logout

Aeries® siS Gradebook 2013-2014 Screaming Eagle High School
1-1B US Hist - Spring> @ Dashboard BB ScoresbyClass (£ Assignments % Students [ Reports i Manage

CONFIGURATION: 1 - IB US Hist - Spring Add Gradebook Link Gradebooks

Edit Gradebook Options Categories Assignments Manage Students Final Marks Narrative Grades Rules Backups Restore

Narrative Grade Sets

The set name is how you will choose which narrative grades an
assignment will be scored by

Default remove

Add a New Set
Set Name: Default
Description:

Add Mark | | Save Changes
Mark % of Max Score

A+ 100.00 Delete

A 97.99 Delete

NOTE: At this time, only_alpha Narrative Marks are supported. Numeric marks will be supported in

the future.
To add a new Narrative Grade Set click the mouse on the Add a New Set button and the following
page will display.

Assignments Manage Students Final Marks Narrative Grades Rules

Narrative Grade Sets

The set name is how you will choose which narrative grades an
assignment will be scored by

Default
Add a New Set

Set Name:

Description:

Save Cancel

Enter the name of the new Set Name. An example is Pass/Fail. A Description can also be entered.
Click the mouse on the Save button.

Assignments Manage Students Final Marks Marrative Grades Rules

Narrative Grade Sets
The set name is how you will choose which narrative grades an
assignment will be scored by

Default
Add a New Set

Set Name: Pass/Fail

This is a pass/fail narrative grade

Description:
scal

Save Cancel
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If there are default values, remove any marks that will not be used for the new Narrative Grade,
click the mouse on the Delete button to the right of the Mark % of Max Score field.

Set Name: Pass/Fail

This is a pass/fail narrative grade

Description:
scale

Add Mark || Save Changes
Mark % of Max Score

A+ 100.00 Delete
A 9799 Delete

In the Pass/Fail example only the P and F mark will be used. Delete all other marks and leave P
and F. Only the marks of F and P will display. Enter new marks by using the Add Mark button
below.

Add Mark || Save Changes
Mark % of N)gx Score

F B0 Delete

Enter the Percentage assigned to the marks in the Mark % of Max Score field. For the Pass/Fail
example 50% can be entered for an F and 100% for a P. Click the mouse Save Changes button
when completed.

Set Name:| Pass/Fail

This is a pass/fail narrative grade

Description:
scale

Add Mark || Save Changes
Mark % of Max Score

P 100.00 Delete

F 5000 Delete
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When adding a new assignment, the Narrative Grade Set will be available from the dropdown of the
Narrative Grading field.

]
m

neral Info

]

i
o

Mame | Hrmwk

Description

Type Summative

Category | HomeworuMotebook'Quizzes

Extra Credit

Mamative Grading

Aszzigned On

Mumber Comect Possible

Once a Narrative Grade is attached to an assignment, the score input fields for that assignment will
display a drop-down with the available Narrative Marks.

# Correct =

Stu ID Hame {Score)

1 95400271 Boissiere, Matthakarn A P v
2 99400296 Bradley, Minda B

P :100%
59400408 Carroll, Michael M Foo:51%

[¥X]

MNA
4 | 995400425 Castillo, Lizet Lizzette ITX

When one of those marks is chosen instead of entering a numeric score, the Percentage assigned to
the mark will be factored into the Max Score for the assignment. The student will receive that
percentage of the Max Score as their Score for that assignment.

GRADING RULES

These options apply to the current gradebook being viewed. Grading Rules are meant to Drop the
Lowest N Assignments and optionally replace those assignment scores with either the average score
or the top score in the area defined by the rule.

On the Manage page click on the Rules tab. The following page will display.

3 - 2nd Sem Adv Algebra CP - Spring~ @& Dashboard FB Scores by Class (£ Assignments @ Students [ Reports ¥ Manage

CONFIGURATION: 3 - 2nd Sem Adv Algebra CP - Spring Add Gradebook Link Gradebooks
Edit Gradebook Options Categories Assignments Manage Students Final Marks Narrative Grades Rules Backups Restore
Add Rule
Rule # of Lowest Scores to Drop |~ Category According To Replace With
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Multiple rules can be applied to the same gradebook. To add a Rule to a gradebook, click the mouse
on the Add Rule button.

CONFIGURATION: 3 - 2nd Sem Adv Algebra CP - Spring Add Gradebook Link Gradebooks
Edit Gradebook Options Categories Assignments Manage Students Final Marks Narrative Grades Rules Backups
Add Rule
Rule # of Lowest Scores to Drop | Category According To Replace With

The following will display. Add in the appropriate information and then click the mouse on the Update
button.

3 -2nd Sem Adv Algebra CP - Spring> @ Dashboard M Scores by Class (& Assignments & Students [ Reports # Manage

CONFIGURATION: 3 - 2nd Sem Adv Algebra CP - Spring Add Gradebook Link Gradebooks
Edit Gradebook Options Categories Assignments Manage Students Final Marks Narrative Grades Rules Backups Restore
Add Rule
Rule # of Lowest Scores to Drop | Category According To Replace With
q : Homework/Notebook/Quizzes v % Score v Nothing v Update | Cancel

The lowest N scores are usually determined by looking at a single category. But if the current
gradebook is doing total points grading and not weighted types, the option to drop the lowest N
scores across “All Categories” will be available.

According To - how to consider a particular score as being the lowest is answered by this setting. The
options of "Negative Weight” and "% Score” are available.

e "“Negative Weight” is calculated by determining the difference between the Max Score and the
actual Score (Max - Score).
e "% Score” is determined by dividing the actual Score by the Max Score (Score / Max).

And Replace With - a teacher may not want to simply discount the lowest scores and remove them
from the overall score calculation. A teacher may want to replace the identified low scores with

”

another value. This setting allows for 1 of 3 options: “"Nothing”, “"Average Score”, and “Best Score”.

¢ “Nothing” will simply drop the identified assignment from the overall score calculation for the
student.

e "“Average Score” will calculate the average percentage of the score value of all assignments in
the identified Assignment Category/Type and will use that percentage against the Max score
for that assignment to calculate the virtual score value to use in place of the actual score.

e "Best Score” will find the best percentage score value across all assignment in the identified
Assignment Category/Type and will use that percentage against the Max score for that
assignment to calculate the virtual score value to use in place of the actual score.

After clicking on Update, the new saved Rule will display with an assigned Rule number.

3 -2nd Sem Adv Algebra CP - Spring» @ Dashboard B Scores by Class [(# Assignments 3§ Students & Reports #F Manage

CONFIGURATION: 3 - 2nd Sem Adv Algebra CP - Spring Add Gradebook Link Gradebooks
Edit Gradebook Options Categories Assignments Manage Students Final Marks Narrative Grades Rules Backups Restore
Add Rule
Rule # of Lowest Scores to Drop | Category According To Replace With
1 1 Homework/MNotebook/Quizzes % Score Nathing Edit Delete
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The Scores by Student page will display a Rule column with the Rule humber that applies to the
student and assignment.

Grading # Cormrect Max Points Points
Category Completed Erzlzi [Score) Correct = Earned Possible

# 3 Description

4 New Backpack Quiz L 1122015 4 3 80 4 5 missing assignment

3 Narrative Quiz v 10/30/2015 H 10 50 3 10 1 H

ADD GRADEBOOK ASSIGNMENTS

There are several ways for teacher to add assignments to their gradebooks. Below are the different
ways to add assignments and will be detailed further in the document:
o Dashboard views - Add Assignment option
o Manage page - Assignments tab
o Scores by Assignments page - New Assighment option on the assignment dropdown
o Push Assignments - Allows teachers to push assignments between their own
gradebooks.
o Import Assignments - allows teachers to import assignments from any other
teacher’s gradebook to their own gradebook.

To add Gradebook Assignments click the mouse on Add Assignment button and the following page
will display.

Add Assignment x
General Info -
o Y
# 1 .
Mame
Description
e
TYPE | Eormative v

Formative Assignments are those that form knowledge (ex: homework or projects).
Summative Assignments are those that measure a student’s progress (ex: quizzes and
tests).

Category | Homework/Notebook/Quizzes v

Extra Credit If checked, the Number Correct Possible and Points Possible will be set to zero and

will be invisible in this form

Narrative Grading | ¥

Assigned On | 09/10/2014 Due On | 09/11/2014

Number Correct Possible 0 Points Possible 0

"Mumber Correct Possible” can be used as the number of questions on an assignment
(like a quiz or homework) while "Points Possible” should be the maximum possible
value of that assignment. This is normally used to give certain types of assignments
equal weight, even when they have different numbers of questions

Grading Completed || Visible to Portal () Score Visible to Portal ()

Standards v

Save | Save and Add New || Save and Close || Cancel
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The following fileds display on the Add Assignment page:

#: This is the assignment number. This number can be edited on the Add Assignment page and
should not use an existing assignment number.

Name: enter an Assighment name

Description: a longer description of the assignment can be entered but is not required

Type: Select the Type of assignment from the dropdown. Brief descriptions of the types are below.

¢ Formative Assignments - assignments that are part of the instructional process.
Assignments that form knowledge. Examples: Worksheets and Projects.
¢ Summative Assignments - assignments that gauge a student’s learning. Assignments
that summarize knowledge. Examples: Quizzes and Tests.
Category: select a Category from the dropdown. The category is required.
Rubric Assignment: If the Gradebook option Doing Rubric is selected, a Rubric option will display
and default ON when adding new assignments. Assignments can be added to a Rubric gradebook
that are not tagged as Rubric. Scores can be given to the non-rubric assignments and they will not
be calculated into the Average.

Extra Credit: Select the Extra Credit option if applicable. The Extra Credit option will change the
Number Correct Possible and Points Possible fields to 0 and will make these fields invisible on this
form.

Narrative Grading: Select the Narrative Grading Set if desired. Narrative Grading is optional
Assigned On: The Assigned Date will default to today. Change the date if not today. The calendar
icon can be used to change the date.

Due On: The Due Date will default to the next school day. Change the Due Date if applicable. The
calendar icon can be used to change the date. The Due Time will tie in with student drop boxes and
require that the student turn in the assignments online before the Due Date and Due Time. The
Due Date also ties in with the Gradebook Options to Filter and Calculate Assignments.

A term color indicator will display when the Due On date is entered.

Assigned On | 02/27/2013 . Due On | 03/02/2015

Number Correct Possible: Enter the maximum points possible in the Number Correct Possible
field. The next field, Points Possible, will default to the same value.

Points Possible: Enter the maximum number of points that can be earned in the Points Possible
field. The Points Possible is not a required field.

For example, an assignment consists of a worksheet with 20 questions but the assignment is worth 10
points. Enter a Number Correct Possible of 20 and a Points Possible of 10. When entering
scores, the % and Points Earned will be calculated automatically. If the student’s # Correct
(Score) is 18, a % of 90 and a Points Earned of 9 will display on the Scores By Assignment page.

Grading Completed: select to have the students assignment scores be factored into a student’s
overall grade. If no score is entered, the assignment will be considered as a Missing Assignment if the
assignment has the Grading Completed option selected.

Visible to Portal: this option will allow or deny the assignment to be visible to students and parents
through the Parent Portal.

Score Visible to Portal: this option can be used to allow or deny the assignment score to be visible
to students or parents.

Drop Box: The Drop Box and Due Time will tie in with student drop boxes and require that the
student turn in the assignments online before the Due Date and Due Time. This feature is not
supported at this time.
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Add Exam: The Exam and Test Admin fields are used with Aeries Analytics. Click on the Add
Exam button to associate an exam to the assignment if applicable. The following Analytics Exam
Selector page will display.

Analytics Exam Selector ®
Search | Mame - Q

Directories

= Root

CST ELA Mirror Grade 10 -

CST ELA Mirror Grade 11

Use the Search dropdown and field to locate the exam to associate to the assignment. Select the
exam and the exam will now display on the Add Assignment page.

Analytics Exam
Exam Test Admin

Edit | Remove  Math Benchmark Spring 2014 ¥

Add Standard: The Add Standard button will only display if the System Administrator has enabled
the Portal Option of Support Standard-Based Grade Reporting for the school.

To link a standard to the assignment, click the mouse on the Add Standard button. A Standard
Selector page will display.

Standard Selector X
Q Commeon Core ¥ | | All Grades ¥

Selected Standards

Filters
Add CE - English Language Arts and Literacy >
Add CM - Mathematics >

Use the Search box and filters available to locate the standards to link to the assignment. The Standard
Selector page has drilldowns available to locate standards. Click on the arrows to display sub standards.

Filters

Add CMA.912.S5E - Seeing Structure in Expressions >
Add CMA 912 APR - Arithmetic with Palynomials and Rational Expressions {)b
Add CMA.912.CED - Creating Equations >
Add CMA_ 912 REI - Reasoning with Equations and Inequalities >
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Click the mouse on the Add button to select standards. Click the mouse on the OK button to save the
standards for the assignment. The standards will now display on the Add Assignment page. It might
be necessary to scroll down using the vertical scroll bar on the right of the page to see the standards

selected.

Standards

Add Standard

Input By Standard

Standard

Delete  CMAO912.CED Creating Equations

Delete CMASO12.RElI  Reasoning with Equations and Inequalities

The Input By Standard button will now display. The Input by Standard option will allow scores to
be entered by the standard that is connected to an assignment. The Scores by Class, Scores by
Student and Scores by Assignment pages will allow data entry of scores by standard when the
Input by Standard option is selected.

When the assignment information is completed, there are several buttons available at the bottom of
the page.

Save Save and Add New || Save and Close Cancel

e The Save button will save the information entered but stay open to continue completing the
page.

e The Save and Add New button will save the assignment and will display a blank Add
Assignment page to enter another assignment.

e The Save and Close button will save the information added and will return to the
Assignments tab under Manage.

e The Cancel button will close the page and not save any information entered.

NOTE: if gradebooks are linked, the new assignment will display in all linked gradebooks.

When the school is using Standards, under the Manage Assignments area, the page will display the
Input By Standard information as well as any Standards that are attached to the assignment.

Math - Year @ Dashboard B3 Scores by Class (£ Assignments 4 Students K Reports & Manage

ath - Year Add Gradebook Link Gradebooks

Categories Assignments Manage Students Final Marks Narrative Grades Rules Backups Restore

Add Assignment = Push Assignment To Other Gradebooks  Import Assignment Into This Gradebook

Name Due Date Type Category Grd Cmpitd Input By Standard
Enter Marks WS1.13 1117/2014 F Work Yes No
Standards

CEH.68  Grades 6-8 Literacy in History/Social Studies

CEL1 Grade 1 English Language Arts & Literacy in History/Social Studies, Science, & Technical Subjects
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The Assignments tab will display all assignments entered with color coding for the terms. Below is
an example of a trimester gradebook. If using multiple terms for a gradebook, all assignments will
display on the Assignments tab with color coding on the left and a legend at the top.

Add Assignment || Push Assignment To Cther Gradebooks | Import Assignment Into This Gradebook
W Trimester 1 M Trimester 2 [l Trimester 3 % Assignments do not belong to any Term.
Sort Assignments by Clicking on Column Headers.

# Name Due Date Type
# Edit 1 RF1d Uppercase and lowercase letters 6/4/2015 S
(# Enter Marks CELK.RF
# Edit 2 RF2a Rhyming words 6/4/2015 S
(# Enter Marks CELK.RF
& Edit 3 Term 3 4/14/2015 F
(# Enter Marks CELK.RF

IMPORT/PUSH ASSIGNMENTS FROM/TO ANOTHER GRADEBOOK

Teachers have the ability to Push assignments between their own gradebooks or Import
assignments from other teacher’s gradebooks. Click the mouse on the Manage Gradebook from the
dashboard or the Manage button in the header. From the Manage page, click the mouse on the
Assignments tab.

4 - Hon World Hst - Spring> @ Dashboard EE Scores by Class (£ Assignments @& Students [ Reports #F Manage

CONFIGURATION: 4 - Hon World Hst - Spring Add Gradebook Link Gradebooks

Edit Gradebook Options Categories Assignments Manage Students Final Marks Narrative Grades Rules Backups Restore

Add Assignment | Push Assignment To Other Gradebooks | Import Assignment Into This Gradebook

Name Due Date Type Category Grd Cmpltd
Edit Apartheid Essay 5/30/2014 S Classwork  Yes
Edit Ch37 Historical Ball a/302014 3 Projects Yes

The following buttons will display on the top of the Assignments tab: Push Assignment to Other
Gradebooks and Import Assignment Into This Gradebook.

Add Assignment | Push Assignment To Other Gradebooks | Import Assignment Into This Gradebook

NOTE: Categories must be set up to import or push assignments.
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PUSH ASSIGNMENT TO OTHER GRADEBOOKS

Teachers have the ability to push (or copy) assignments from the current gradebook to any of their
other gradebooks. Click the mouse on gradebook dropdown from the header and select the gradebook
from the dropdown where the assignment exists.

Click the mouse on the Push Assignment to Other Gradebooks button on the Assignments tab.
The following Push Assignments Window will display. The current gradebook name will display in
the Push Assignment header. The dropdown will display the assignments for the current gradebook.
The other gradebooks for the same teacher are displayed below. Select the assignment from the
dropdown and click the mouse on the Push button next to the gradebook name. This will push or
copy the selected assignment from the current gradebook to the selected gradebook.

Push Assignment from O - PreCalculus - Spring P

Select an Assignment to Push: | Quiz 7.1-73

Gradebook Name Grade Range Start Date End Date
Ungrouped
Push 0 - PreCalculus - Spring 10-12 172212014 9/6/2014
Push  0-PreCalculus - Fall 10-12 B/28/2013 1/22/2014
Push 1 - Adv Algebra CP - Spring 10-12 1/22/2014 9/6/2014

Linked gradebooks will have grouped together. The following message will display.

Confirmation £

Are you sure you want to copy/push this
assignment to this gradebook?

| QK J| Cancel J

Click on the OK button to push the selected assignment into the other gradebook. Continue selecting
and clicking on the assignments. Assignments have to be selected individually. Click the Close button
at the bottom of the page to close.

NOTE: The assignment’s category needs to be checked/updated in the gradebooks it has
been pushed into. After pushing the assignment to the other gradebook(s), use the Edit
Assignment screen in the other gradebooks to check/update the Category that the
assignment is linked to.
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IMPORT ASSIGNMENTS FROM ANOTHER GRADEBOOK

Teachers have the option to import assignments from any other teacher’s gradebook to their
gradebooks. Click the mouse on Add/Edit Window and select the gradebook from the list on the left
hand side. Select the gradebook to import assignments into.

Click the mouse on the Import Assignment Into This Gradebook button on the Assignments tab.
The following Import Assignments page will display. Click the mouse on the Teacher dropdown to
select a teacher. After the teacher is selected, select the gradebook from the Gradebook dropdown.

Import Assignment into O - PreCalculus - Spring b
Teacher: Acosta ‘“ Gradebook: | 1 -1B US Hist test - Spring
Category Assigned ... | Due Date
Allen
Import resentations Classwork1 212612014 7/8/2014
Alvarado
Import  Baker Test1 TI2/2014 71372014

The assignments for that teacher and gradebook will display on the page. Click the mouse on the
Import button to the left of the assignments to select the assignments to be imported. Continue
selecting and clicking on the assignments. Assignments have to be selected individually. The selected
assignments will be imported into the selected gradebook.

Import Assignment into O - PreCalculus - Fall b

Teacher: | Sabillo +  Gradebook: | (- PreCalculus - Fall

Name Category Assigned ... | Due Date
Import Final Review Packet Test/Project 116/2014 11772014
Import Final Exam Test/Project 1/16/2014 11772014
Import HW51-61 Homework 111172014 1/15/2014

iz Procantatinn

Click the mouse on the Close button when finished.
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EDIT ASSIGNMENTS

After an assignment has been created, it can be edited on the Edit Assignment page.

The Edit Assignment page can be accessed from several different areas of the gradebook. On the
Manage page, click the mouse on the Assignments tab. To the left of the assignments on the
Assignments tab is an Edit button.

CONFIGURATION: 4 - Hon World Hst - Spring Add Gradebook Link Gradebaoks

Edit Gradebook Options Categories Assignments Manage Students Final Marks Narrative Grades Rules Backups

Add Assignment | Push Assignment To Other Gradebooks || Import Assignment Into This Gradebook

Name

Due Date Type

5/30/2014

5

Category  Grd Cmpltd

Classwork  Yes

Edi

Apartheid Essay

Edit Ch3T7 Histarical Ball B/30/2014 S Projects Yes

On the Scores by Class page, the Edit Assignment page can be accessed by clicking on the
Assignment description. A popup will display assignment information with an Edit button.
3 - Adv Algebra CP - Fall=

@ Dashboard BB Scores by Class (¢ Assignments @ Students [ Reports ## Manage

e
= ChaptsCT

k= Chapths PT = Chaptb Nibk » (Chapts EC * hmwk 1120 ~ hmwk11/24 ~ hmwk 1130 ~ hmwk 124 » Chapt6A PT

1112002013
#47:0

1112902013
#1:11

121412013
#52 : 100

11152013
#44 : 100

1112002013
#45: 40

112002013

1112002013
#46 : 100 T

48 - hmwk 11/20

1112212013 1112812013

[ 40 76 15 Edit Enter Scores 7 53

3 . - - % Assigned: 11/20/2013 a o
Due: 11/20/2013

8 15 & 15 Number Correct Possible: 12 10 8

On the Scores by Assignment page, the Edit Assignment page can be accessed by clicking on the
underlined Assignment description.

3 - Adv Algebra CP - Spring~> & Dashboard EB Scores by Class [ Assignments % Students [ Reporis

¥ Manage

e 225 (azz62014) #7 - China DBQ > crams BT (T
Assigned: Wed Feb 26, 2014 Due: Thu Feb 27, 554 Category: D Is Grading Completed?:".
84

The Edit Assignment page will display.

projects). Summative Assignments are thoss that measure 3 student’s progress
(=20 quizzes and tests).

Category | Homeworc'Motebook/Quizzes »

Exctra Credit checked, the Number Comect Possible and Points Possible will be set to zere

nd will be invisible in this form

Marrative Grading T

Assigned Cn Due Cn 0202702

014 B

25 —

Mumber Comedt Possible | 25 Points Paossible

“Mumber Comect Possible” can be used as the number of questions on an

assignment {like 3 quiz or homework) while "Points Possible” should be the

madimum possible value of that assignment. This is normally used to give
certain types of assignments equal weight, even when they have different
numbers of questions.

Score Visible to Portal \J.

Grading Completed f Visible to Portal f
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FILE UPLOAD PROCESS

The File Upload process will allow teachers and students to upload and download files for
assignments. These files can be an MS Word document, Text file, MS EXCEL or PDF file and numerous
other types of documents. A list of invalid files types can be created to exclude certain file from
uploading, such as executable programs ending in .exe. The teacher and student files can also have
separate file size limits.

NOTE: The ability for teachers and students to upload files into the system can be granted
on a school-by-school basis by your System Administrator. Directions on how to activate
these options is in the AeriesNet_Portal_Options.pdf document located on our website.

There are two ways for teachers to upload files. Teachers can log into the Teacher Portal and from the
Home page use Briefcase or they can upload documents directly to an assignment in the Add/Edit
Assignment screen.

Teacher Briefcase

Once the Enable Briefcase Portal Option has been turned on, the teachers will see their Briefcase
on the Home page when they log into the Teacher Portal. The Briefcase consists of an Assignment
Section and an Upload Files section.

Welcome teacher|

2014-2015 Screaming Eagle High School My Options

Quick Student Search Calendar
= 08/31/2014 O

» MY FAVORITES (0)
Attendance
Attendance by Photo

Attendance Summary
Today Prior Day 2 Days Prior
08/29/2014  08/28/2014  08/27/2014

Gradebook - New Enr - Total 2001 1933 2000
Gradebook Enr - Male 1014 1013 1014 You have no events for this dats
Grades Enr - Female 987 EES EES
» STUDENT DATA Present 1927 | 96.30% 1938 | 56.95% 1926 | 95.30%
) SR o T Absent 74 | 3.70% 51 32.05% 74 | 3.70%
View All Reports Tardy g g g
View All Forms
e My Tasks
Log Out
SEAE =) Briefcase
1:IBHstAm2/HEcCv Assignments =
Assignment Name Due Assignment Files Received
Coolidge 8/29/2014
PERSIA chart 8/31/2014 11:00 PM [ i
calderon 5/3/201a 0
Africa PDA 9/5/2014 0
My Uploaded Files =
Filz Name Files Size Date Uploaded
Persia Chart Fill_In.docx ®  1o0ke 8/31/2014 10:43:03 PM
Upload New File

The three line icon to the right of the Gradebook name is a filter that can be used to select the
gradebook and assighnments that the teacher wishes to view. The Gradebook Name dropdown lists
all of the gradebooks that the teacher has created. The Default lists the assignments that have Due
Dates from seven days prior to the current day to seven days after the current day. Teachers can
also choose to view assignments that were due in the Last 30 Days or assignments due in the Next
30 Days. Select the gradebook and range of assignments to view and then select Go. The Gradebook
Period and Name will appear in the sub-header. Hovering over the gradebook name will display the
Gradebook Number.

Briefcase
1:IBHstAm2 fHE : :
: SEREIEE jjor Options
Assignment Name Dus=
Coolidge 8/29/201, T IBHEtAMZ/HECT Cafault — 1
deRstAma RECLY Y e o
PERSIA chart 8/31/2014 11:
Calderon 9/3/2014 o
Africa PDA 9/5/2014
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Assignment Name: lists the names of the Assignments with due dates within the selected filter date
range. Each Assignment Name is also a link to the Scores by Assignment page for that assignment.

Due: lists the Due Date for the assignment. If the Dropbox option has been turned on for an
assignment, then it will also list the Due Time for the assignment. In the above example students
have until 11:00 pm of the 31t to turn in the Persia Chart assignment. After this date and time
students will not be able to turn in the assignment through their Student Portal Backpack.

Assignment Files: displays all of the files a teacher has uploaded to the assignment. Hovering the
mouse over the file icon will bring up the file name and size. Clicking on the icon will download the
file.

Received: lists how many students have uploaded a file for this assignment. At this time students are
limited to uploading one file per assignment. In the above example one student has turned in a Persia
Chart document.

Upload icon: can be used to select a previously uploaded document to attach to the assignment, or
Select Files can be used to search for a new file to attach to the assignment.

File Upload
Attach file(s) to assignment
Perzia Chart Fill_In.docx
Save Changes

Or upload new file(s)

Select files...

Close

The My Uploaded Files section lists the files that the teacher has uploaded into the system. The
three line icon to the right of the My Uploaded Files header is a filter. By default, teachers will be
able to see files that have been uploaded in the past 2 weeks. Teachers can temporarily adjust the
date range by either using the Date Picker or typing the new dates into the date boxes.

File Name: lists the names of the files that the teacher has uploaded into the system within the
selected date range. Hovering over the file name brings up a 4-direction arrow indicating that the file
can be attached to an assignment by clicking on the file name and dragging it to the appropriate
assignment.

Files: clicking on the icon will download the file.
Size: lists the size of the file.

Date Uploaded: lists the date and time that the file was uploaded into the system.

Upload New File icon: teachers can upload one or many files into the system without associating
them to assignments immediately. Click on the Upload New File icon in the My Uploaded Files
section.

Click on Select Files. Navigate to the file(s) that you wish to upload, select the file(s) and click on
Open.

File Upload

Select flles.

1] Africa Map.docx 8/31/201410:23 PM
] Africa Project.doc 8/1/2014143PM M
1] Coolidge Timelineads 8/31/201410:22 PM__ Mic

1] Persia Chart Fill In.docx 8/31/201410:21PM  Microsoft Office .

File name: "Coolidge Timelineaxisx” "Africa Project.doc”
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The file(s) will be listed in the File Upload pop-up screen. More files can be selected by clicking on
Select Files again, or the files can be uploaded into the system by clicking on Upload Files.

File Upload x

| Select fies... |
at Africa Project doc

2t Coolidge Timeline.xlsx

Upload files

Close

In this example, the Africa Project file could not be uploaded into the system. Click on Close to clear
the message.

Upload Status

Some files did not get uploaded

Close

Hovering over the Exclamation Mark displays the reason why the file was not uploaded. In this
example teachers are limited to uploading files 1.5 MB or smaller as defined in the Portal Options
setting. The Africa Project document was larger than the file limit. Invalid files as defined in the
Portal Options setting is another reason why a file may not be uploaded into the system.

a* Africa Project.doc @

o= Lirnit Exceeded (1.5 ME)

The Coolidge Timeline file did upload into the system since it was not an invalid file type or larger than
the maximum file size. The red X indicates that the uploaded file can be deleted by the teacher. Once
a document is associated with an assignment it cannot be deleted from the Briefcase screen. Note
that the Persia Chart Fill-in document cannot be deleted since it is already associated with the Persia
Chart assignment.

My Uploaded Files =

File Name Filez Size Date Uploaded
Coclidge Timeline.xlsx (=] 8 KB Sf1/2014 12:04:23 AM o
Persia Chart Fill_In.docx W 10ke 2/21/2014 10:43:02 PM

&3 Upload Mew File
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Files can be associated to an assignment in one of three ways:

First, after a file is uploaded into the My Uploaded Files, it can be dragged to the assignment that it
will be associated with. In the below example the Coolidge Timeline spreadsheet is being dragged to
the Coolidge assignment. The Assignment Files area highlights in green to indicate where the file
will be dropped.

Briefcase
1:IBHstAm?2 fHEcCv Assignments =
Assignment Name Due Assignment Files Received
Coolidge 8/29/201 4NN &
PERSIA chart B/31/2014 11:0KhEMocalhostiasries netDefault szpi= &
Calderon 9/3/2014 0 a
africa PDA 9/5/2014 0 '+
My Uploaded Files =
File Name Files Size Date Uploaded
Persia Chart Fill_In.docx ¥ 10ke 8/31/2014 10:43:02 PM
Coclidge Timeline.xlsx (= g2 KB 9/1/2014 12:04:22 AM [%]
€3 Upload New File

Another way to associate a file with and assignment is to select the Upload Icon for that assignment
in the Briefcase area and then either select from the list of available files (more than one file can be
selected), or click on the Select Files button to search for files to upload and associate with an
assignment. Click on Close when all selections have been made.

File Upload

Attach file(s) to assignment

# Coolidge Timeline xlsx
Persia Chart Fill_in.docx

Save Changes

Or upload new file(s)

Select files...

The third way is discussed in the Add/Edit Assignment - Upload Assignment Documents section
below.

NOTE: if a file is associated with an assignment in a gradebook that is linked, then that file
will be associated with the same assignment in every linked gradebook.

If the teacher does not want to see the Briefcase on their Home Page they can use the Edit Home
Page option under My Options at the top of the screen to de-select the My Briefcase option.

Change= Sdwool
Available Gadgets

Change Password
Sras EEE ¥ Attendance Summary ® Events Calendar

Soopunt Setting=s

¥ My Tasks # Intervention Caseload
S 2 #* Resources # My Briefcase
Log Cut [oK | [ Cancei |
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Add/Edit Assignment — Upload Assignment Documents

After creating and saving an assignment, an Upload Assignment Documents button will display on
the Edit Assignment page at the bottom. It might be necessary to scroll down using the vertical

scroll bar on the right of the page to see the Upload Assighment Documents button.

Documents

Upload Assignment Documents

Save Save and Add Mew || Save and Cloze Czlets

Cancsl

When you click the mouse on the Upload Assignment Documents button, the following box will

display. Click the mouse on the Select files button to find the file you wish to upload.

Upload Window

Select files..

Click the mouse on the file then click the mouse on the OPEN button.

Organize « New folder =~ 0 @
% Favorites il Mame Date modified Type Size

B Desktop 1] Africa Map.docx 8/31/201410:23 PM  Microsoft Office ... 10 KB
4 Downloads E_j Africa Project.doc 8/7/2014 1:43 PM Microsoft Office ... 4,364 KB
%2 Dropbox = |El] Coolidge Timelinexlsx §/31/201410:22 PM  Microsoft Office E... 8 KB|
& Google Drive E‘ﬂ Persia Chart Fill_In.docx 8/31/201410:21 PM Microsoft Office ... 10 KB

File name: Coolidge Timeline.xlsx - [A” Files ']

[ Open ] [ Cancel ]

Click the mouse on the UPLOAD files button.

Upload Window
| Select files... |
2" Coolidge Timeline xlsx

Upload files

]

Once the file has been uploaded it will show a status of 100% to the right of the Document name.
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The document will now display for the Assignment in the Documents area. It might be necessary to
scroll down the Edit Assignment page using the vertical scroll bar on the right to see the documents
uploaded.

Documents
Upload Assignment Documents
Hame

Delete | View  Coolidge Timeline.xlsx

Once the document has been uploaded, a teacher can Delete or View the Document by clicking on
buttons to the left of the document name.

After the document is uploaded, both the teacher and the students can view the document attached
to the assignment on the Gradebook Details. The teachers can find this page by clicking the mouse
on the Gradebook Details node on the Navigation Tree.

4 | Grades
ades
Transcripts

LAIUS

w

Graduation
Gradebook Summary
Gradebook Details

ke L |

Students can find this page by clicking on the Gradebook in the Gradebook Summary on their
Home page, or by selecting the Grades tab and then the Gradebook Details link.

The document will display in the Documents column.

Gradebook Details

Flag StuNum Last Name First Name Middle Name Perm ID Num Sex Grd Age Prog Track AttProgil AttProgd
156 Baca Jason Steven 95400136 M iz i7
Parent/Guardian Primary Phone Primary Contact 1: Primary Contact 2:
M/M B Baca (777) 555-3796 (777) 555-5800
1- IBHstAmZ/HECCv- Fall B/4/2014 - 1/22/2015 v Brint Acosta Teacher605@example.com
Show only missing assignments
= Date Grading
== Description Type Category Score Correct %% Status/Comment Completed Due Date Complt Documents
18 Summer Work Summative Homework 24/ 25 24/ 25 96.00% 08/19/2014 08/15/2014 Yes
28 Hobson Summative Homewark: 3/3 3,/ 3 100.00% 09/13/2014 09/13/2014 Yes
38 15(79880) Summative Homewark 5/5 5,/ 5 100.00% 09/13/2014 09/05/2014 Yes
45 Africa PDA Summative Classwork 3/3 3,/ 3 100.00% 09/13/2014 09/05/2014 Yes
68 Calderon Summative Homework  3/3 3/ 3 100.00% 09/13/2014 09/03/2014 Yes
78 Coolidge Summative Homewark: 3/3 3,/ 3 100.00% 09/13/2014 08/25/2014 Yes @
2 ® PERSIA chart Summative Homework 5/5 5/ 5 100.00% 05/13/2014 08/31/2014 Yes |£—|

Student Backpack

Once the Enable Backpack Portal Option has been turned on, the students will see their Backpack
on the Home page when they log into the Student Portal. The Backpack is the companion piece to
the Teacher Briefcase. It displays all of the student’s current assignments, allows them to download
documents that the teacher posted to an assignment, and it allows the student to upload documents
and attach them to assignments that the teachers turned on the Dropbox for. Files that students
upload are limited by the file size limit and file types set up in the Portal Options.
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The Backpack also consists of an Assignment Section and an Upload Files section. The Default drop
down is a filter that the student can use to view the assignments. By default, the students can see the
assignments that fall within the next seven calendar days. They can also temporarily filter
assignments that fall within the Last 7 Days or the Next 30 Days.

wisams  Screaming Eagle High School

Home  Studentlnfe  Altendance Grades Medical Guidance TestScorss  Programs

[ b N
55/01/2014 &

LI

Waelcoma to the Student Partal for Jazon

PD: The period lists the gradebook period that the assignment is from.

Assignment Name: lists the name of the assignment. Hovering over the assignment with the mouse
will display the Gradebook Name and Assignment Name.

Files: displays the files that the teacher has uploaded to the assignment. Hovering over the file icon
will display the file name. Clicking on the icon will download the file.

Due: lists the assignment Due Date. If the teacher turned on the Dropbox option for the assignment
a Due Time and an upload icon will also display. The student will be able to upload a file to the
assignment up until the Due Date and Time. In the above example the student has until 11:00 PM
on the 5™ to upload a file for the 15t period Africa PDA assignment.

Submitted Files: lists the file that the student has uploaded to the assignment. At this time students
are limited to one file per assignment. Hovering over the file name will bring up an information box
with the file name and the date and time that it was associated with the assignment. Clicking on the
file name will download the file.

Upload Icon: can be used to select a previously uploaded document to attach to the assignment, or
Select Files can be used to search for a new file to attach to the assignment. Once a file has been
attached to an assignment, it will no longer appear in the My Uploaded Files section.

File Upload
Select an existing file ...

Africa Map_lasonBaca.doox v || Submit

Or upload a new file ...

Select files...

The My Uploaded Files section lists the files that the student has uploaded into the system. Students
will be able to see all files that have been uploaded but not attached to an assignment. Since the
students are limited to one file per assignment, once they associate a file to an assignment it will no
longer be listed in the My Uploaded Files area.

File Name: lists the names of the files that the student has uploaded into the system within the
selected date range. Hovering over the file name brings up a 4-direction arrow indicating that the file
can be attached to an assignment by clicking on the file name and dragging it to the appropriate
assignment.

Files: clicking on the icon will download the file.

Size: lists the size of the file.

Aeries Gradebook Web Version Page 53



Date Uploaded: lists the date and time that the file was uploaded into the system.

Upload New File icon: students can upload one or many files into the system without associating
them to assignments immediately. Click on the Upload New File icon in the My Uploaded Files
section.

Click on Select Files. Navigate to the file(s) that you wish to upload, select the file(s) and click on
Open.

File Upload
r
Select files... & Open
—~
) [+ Student Documents v | ¢ [ Search Student Documents o
Organize v New folder = 0 @
¥ Favorites * ' Name Date modified Type Size
B Desktop 4] Africa Map_JasonBaca.docx 8/31/201410:23PM  Microsoft Office ... 10KB
& Downloads | ® Africa Project JasonBaca.doc 8/7/2014 1:43 PM Microsoft Office ... 4,364 KB|
43 Dropbox = ] Coolidge Timeline_JasonBaca.xisx 8/31/201410:22PM  Microsoft Office E... 8 KB
L Geogle Drive ] Persia Chart Fill_In_asonBaca.docx 8/31/201410:21 PM  Microsoft Office ... 10KB
% Recent Places | F2] Summer 2014 JasonBaca.docx 9/1/201410:00 AM  Microsoft Office .. 10 k8|
File name: "Summer 2014 JasonBaca.docd’ "Africa Project_JasonBaca.doc” ~ | AllFiles -

The file(s) will be listed in the File Upload pop-up screen. More files can be selected by clicking on
Select Files again, or the files can be uploaded into the system by clicking on Upload Files.

File Upload ®
| Select files... |
&% Africa Project_laszonBaca.doc

" Summer 2014 JasonBaca.docx

Upload files

Close

In this example, the Africa Project file could not be uploaded into the system. Click on Close to clear
the message.

Some files did not upload

Close

Hovering over the Exclamation Mark displays the reason why the file was not uploaded. In this
example students are limited to uploading files 1.0 MB or smaller as defined in the Portal Options
setting. The Africa Project document was larger than the file limit. Invalid files as defined in the
Portal Options setting is another reason why a file may not be uploaded into the system.

i Africa Project_JaszonBaca.doc 0]

Lirnit Exceeded (1 MEB)

E
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The Summer 2014 file did upload into the system since it was not an invalid file type or larger than
the maximum file size. The red X indicates that the uploaded file can be deleted by the student. Once
a document is associated with an assignment it disappears from the My Uploaded Files screen.

Eﬂm

Africa Map_JasonBaca.docx 10 KB| 9/1/2014 10:07:13 AM |3
Summer 2014 JasonBaca.doc... E i0 KB| 9/1/2014 10:25:52 AM U'I
&3 Upload New Files I

Files can be associated to an assignment in one of two ways:

First, after a file is uploaded into the My Uploaded Files, it can be dragged to the assignment that it
will be associated with. In the below example the Africa Map document is being dragged to the Africa
PDA assignment. The Submitted Files area highlights in green to indicate where the file will be
dropped.

Africa PDA 9/5/2014
Caldercn 9/3/4
What I did this summer po... 9/3/2014

Eam Date Uploaded
Africa Map_JasonBaca.docx 10 KB| 9/1/2014 10:07:13 AM |
Summer 2014 JasonBaca.doc... E 10 KB| 9/1/2014 10:25:52 AM |

€3 Upload Mew Files

Another way to associate a file with and assignment is to select the Upload Icon for that assignment
in the Backpack area and then either select from the dropdown of available files or click on the
Select Files button to search for files to upload and associate with an assignment. Click on Close
when all selections have been made.

File Upload

Select an existing file ...

Summer 2014 JasonBaca.docx v || Submit

Or upload a new file ...

Select files...

Notice that once a file has been associated with an assignment it is no longer listed in the My
Uploaded Files area.

IE-‘_

Africa PDA 9/5/2014 11:00 PM|Africa Map_lasonBaca.docx [+
1. Calderon 9/3/2014
What I did this summer po... g/3/2014 10:30 PM|Summer 2014 JasonBaca.doc... | &)

My Uploaded Files
| _FleMame | Fles [ Swe [ DateUploaded |

& Upload New Files
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Even if students are not given access to the Backpack through the Portal Options, they can still
download the documents that the teachers post to assignments by going to the Gradebook Details
page. The Gradebook Details page can be found by clicking on the Gradebook Name in the
Gradebook Summary section of the Home page, or by clicking on the Grades tab and then
selecting Gradebook Details.

Gradebook Summary
Current
Per Teacher %% Avg Mark Trend
IBHstAm2/HEcCw| 1 |Acosta Fa = u] SR Jul 29
IB Eng HLZ2 -2- 2 [Stockton | O u] coo o Sep 01
IE Math Studies | 2 |Wanni 24 B 0 coo o Jul 23

The teacher-uploaded documents will be listed under the Documents column. Hovering on the icon
will display the document name and clicking on the icon with download the document.

2014-2015 Screaming Eagle High School

Home Student Info Attendance [=; . 4 Medical Guidance TestScores Programs Change Student Options  Logout
Gradebook Details
Perm ID Num Sex Grd Age Prog Track AtiProgl AtiProg? Hmlng LangFlu Status
English | English Only

|

StuNum_ Last Name  First Name  Middle Name

Parent/Guardian Primary Phone Primary Contact 1: Primary Contact 2:
M/M B Baca [i777) 555-3736 |(777) 555-5800

| 1- IBHstAmZ/HECCv- Fall 8/4/2014 - 1/22/2015 v | - Acosta Teacher60S5@example.com
Shuw

en

only missing a
Date Gra‘ing
Description Status/Comment| Completed | Due Date

L& |_urr|rr|er Work Summative|Homework| 24 / 25|24 / 25| 96.00% 08/15/2014|08/19/2014 Yes
2® |Hobson Summative Homework 3/3 3/ 3|100.00% 09/13/2014|09/13/2014| Yes

3m |15(79880) SummativeHomework| 5/5| 5/ 5(100.00% 05/13/2014[05/05/2014 Yes

4 @ |Africa PDA Summative |Classwork 3/3 3/3|100.00% 09/13/2014|09/05/2014| Yes
Summative Homework| 3/3| 3/ 3(100.00% 09/13/2014|09/03/2014| Yes
Summative Homework| 3/ 3| 3/ 2|100.00% 09/13/2014|08/29/2014| Yes

6@ |Calderon
|Summative|Homework| 5/ 5[ 5/ 5[100.00% 09/13/2014|08/31/2014 Yes

7® |Coolidge
8 ® |PERSIA chart

Entering Student Scores

There are 3 different methods to enter scores — Scores by Class, Scores by Student, and Scores
by Assignment. Quick Data Entry is available on Scores by Assignment.

NOTE: All scores entered are saved immediately.
The following options for entering scores apply to the all of the pages.

¢ Excludes Student from Assighnments — mark of NA and TX
¢ Missing Assighments

Exclude Student from Assignment

If a score is not to be included in a student’s final grade, Enter NA (Not Applicable) or TX
(Temporarily Excused) in the Score field for the assignment selected. This will make the Max Score
zero for this assignment for the student selected. For example, a student is dropped from the class
and does not complete the assignment. The score field will display in GRAY if NA or Orange if TX
was entered for an assignment and is not included in a student’s final grade.

* Ch21IHDS * CN223

. Show Filters 1073002014 1013002014

L el Student Name |§ = £ £ UL GEEEE

Mame Grd % Mark

] Alyunan, Tracy = 1 10 934 A

Aeries Gradebook Web Version Page 56



Missing Assignments

Assignments that have been checked as Grading Completed but with no scores entered are Missing
Assignments. The score field will display in Orange.

= Ch21IHOS -

. Show Filiers 10/3072014 10/30/2014

CANTNY O Student Name 1§+ S S

Balboa, Michelle P.

: Barr, James J. w1 9 954 A 10.00 3

SCORES BY CLASS

To enter scores for assignments for the entire class, select Scores By Class from any of the
dashboard views.

The class assignment description will display along the top of the form with all students enrolled listed
to the left of the page. The Scores By Class page will open to the current assignment. Vertical and
horizontal scroll bars are available.

A link is available on the student name list on the left side of the Scores by Class page. Clicking on
the student name will navigate to the Scores by Student page.

1 Atking, Tracy M 10 86.5 B
2 Ba riIIﬂ?Alice Frances 10 541 A
3 Baxter, Daniel Scott 10 659 D

To the right of the student name on the Scores By Class page is a Profile and Calendar icon for
each student.

Ali, Mario Z. & 3 11 823 B

2 Aviles, Jillian N 11 95 1 A

.

Clicking on the Profile icon next to a student will navigate to the Student Profile for that student.

Ali, Mario Z. _z_ 7

Clicking on the Calendar icon next to a student will navigate to the Attendance page for that
student.

Ali, Mario Z. 27
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If the student has an Alias name populated, the alias will display below the student name in
parentheses.

Al Mario Z. 2 T
(Mark) -

When clicking in a Score field for a student on the Scores By Class page, the row will highlight in
blue. The blue highlighting will remain on the selected student until the user moves to the score field
of another student or until the page is refreshed.

1111112 = 110 Questions ~ Marshall Plan

Presentations Questions
2712015 27712015 212712015
#:10 #2:3 #3:5
(A [ ] [ ] ]
1 Abbot, Allan J. @ 3 14 934 A 10 3 5
(&)
5 Abea, Ayrianna J. 27 12 799 ce 3 5
: — | ] | ] | ]
3 Beatty, David W. a3 12 s0 B 10 3 5

A checkmark will display to the left of the assignment date indicating that the assignment is marked
as Grading Complete and also display in blue. When Grading Complete is not set the assignment
box will display in dark blue.

= Chapt9 Vocab ~ Chapi9 Test = Bnchmk Rev

SMTI214 SMTI2014 K274
#46 : 15 #47 : 100 #438 : 20

More assighment information can be displayed by clicking the down arrow to the left of the
assignment description. The following Assignment window will display with more information. The
Edit link will open the Edit Assignment page. The Enter Scores link will open the Scores By
Assignment page.

& Dashboard BB Scores by Class (¢ Assigr

[
2.1-9.3 * Hmwk 510 - Hmwﬁﬁl‘ﬂ * Quiz9.4-9.6

S84 514 Si4r2014
#41:10 #42:10 #44 : 30
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The Assignment window can be moved by clicking the mouse on the header and dragging to the
desired location. Multiple Assignment windows can be opened at the same time.

48 - hmwk 11/20 x

Edit Enter Scores
Assigned: 11/20/2013
Due: 11/20/2013
Mumber Correct Possible: 12
Points Possible: 12
Is Rubric: Mo
Is Grading Complete? |4

Visible to Parents? |y

Scores Visible to Parents? [¢

Click the mouse on the X in the upper right corner to close the Assignment window.

Click the mouse in the Assignment Score field for the student selected and enter a score. All
changes to the page will be updated immediately.

Abbott, Allan J. a
1 (A} e J1 14 934 A | 1

If using Narrative Grades, a dropdown will be available in the score field. The dropdown will include
the Narrative Marks, NA, TX values and also a blank.

10 96.1 A L+ J}J
B+ - 100%9

10 82.0 B-

A 9T.9C
15 921 A- A- 192.5C
B+ :89.9¢

A4 Faa s (!

The cursor will move down the assignment selected for each student displayed. There are additional
navigation options below:

UP and DOWN Arrow Keys - moves up and down the page
ENTER - moves down the page

TAB Key - moves across assignments for student selected
SHIFT and TAB - moves backward across assignments

NOTE: Scores are not factored into the overall grade until the Assignment has been

marked as Grading Complete or the Gradebook Option of “"Apply Assignment Scores
Immediately?” is on.
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Sorting

The Scores By Class page has different sort options. These Sort Options include by Student
Name, Custom Student Sort, Overall Percent/Mark, and Grade Level. There are also options to
sort by Ascending or Descending order.

To select a sort option, click the mouse on the Sorting by drop down menu at the top left of the
Scores By Class page.

[l overide ot Applicable Scores
[ Show Filters

ol Al Student Name | =

HName Grd

A Sort Options menu will display. Select the appropriate Sort Options and then click the mouse on
the Sort button to apply the Sort. Clicking on the Close button will close the Sort Options menu.

. Show Filters
ki ) G Siudent Name |3 -
Sort Options

-@} Student Name

} Custom Student Sort
() Overall Percent/ark

:I Grade Level

(@) Ascending

I:::I Descending

Close || Sort

The Scores By Class page will now display with the applied sort. The Sort will stay applied to the
gradebook until changed by the user.

Show Filters

The Show Filters option on the top left of the Scores by Class page can be used to filter
assignments by Categories or by Standards if applicable. Both the Categories and Standards
filters can be used at the same time if desired. Click the mouse on the Show Filters option to
display the following.

Reading - Year~ @& Dashboard BB Scores by Class

Y Categories:

Y Standards:

= Unit 3, Lesgon = Unit 3, Lesson + Unit 3, Lesson
1 Me... 25ewe...

Show Filters 12712014 12M14/2014 12/26/2014

Soringby: [EN LT #42:5 #36:10 #43:5

Mame Grd %  Mark

1 Alavez, Abel B. & F

(DEB) 4 356 BE B 20 5
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The Categories options will display the categories for existing assignments. Selecting a Category
will filter the Scores by Class page to only assignments with the selected category. Below the
Quiz/Test category is selected. Click the mouse on the Apply Filters button to continue.

Select Categories To Filter b

|_| Classwork

|_| Project

@ Quiz/Test

|_| District Assessment

Apply Filters Clear Selected Cancel

The Scores by Class page will now only display assignments with the selected filtered categories. In
the example below, only assignments with the category of Quiz/Test will display. The % and Mark
will total only the filtered assignments.

ABC WWwI
W LR S0 Clear Applied Filters 10122014
el Overall PercentMark |2 = #19:3
Hame Grd e
] Miranda, Ruben A. :;_‘_ 7 12 1000 A+ 3
2 Gonzalez, Steve 2 3] 45  ogp A« 3

If using Standards, the Standards filter option will display the standards linked to existing
assignments. Selecting a standard or standards will filter the Scores by Class page to only
assignments with the selected standards. Select the standards to filter and click the mouse on the
Apply Filters button to continue.

Select Standards To Filter bt

|_| CEL 1.5 .4a - Memarize and recite poems, rhymes, and songs with expression.

|_| CEL.1.5.C - Comprehension and Collaboration

|_| CE - English Language Arts and Literacy

[ ] CEL.1.W - Writing

|i| CEL.1.W.5 - With guidance and support from adults, focus on a topic, respond to questions &
E CEL.1.W.6 - With guidance and support from adults, use a variety of digital tools to produce :
[ ] CEL.1.W.0 - Range of Writing

|_| CEL 1 - Grade 1 English Language Arts & Literacy in Histary/Social Studies, Science, & Tecl

4| ] 3

| Apply Filterﬁh)| Clear Selected Cancel
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The Scores by Class page will nhow only display assignments with the selected filtered standards. In
the example below, only assignments with the selected standards will display. The % and Mark will
total only the filtered assignments.

Reading - Year» @& Dashboard FEB Scoresby Class [ Assignments & Students R

T Categories:

AU EICC CEL 1 W.5 - With guidance and supp CEL 1.W.6 - With guidance and supp...

Save As New Filter Set || Clear Applied Filters

- Writing WS #2.14

EI W Cicar Applicd Filters

8172014
B sort by Student Custom Sort #4:15
Name Grade % Mark  CELAWS CELAWS

1 Connole, Marco Patrick 0 80.0 B- 4 4

2 Foley, Jacquelene LeAntane 0 800 B 3 5

Filters Sets can be saved and will be available to select on the Filter Sets option. To save a filter,
once the filter is selected, click the mouse on the Save As New Filter Set button and the following
will display.

Create Filter Set

Filter Set Name:[ Classwork for Writing Standard

|. OK E | Cancel

Enter the Filter Set Name and click the mouse on the OK button. The filter will now be available on
the Filter Sets option dropdown. Click the mouse on the Apply button to limit the assignments to
the selected saved filters. Click the mouse on Delete to delete the saved filter set.

Saved Filter Sets

Apply | Delete  Classwork for Writing Standard

Cancel

The Show Filters option can be selected or deselected. When selected, the page will expand and in
the upper left, the filter options will display. When de-selected, the upper left filter section will be
hidden but the filters are still applied. Click the mouse on Clear Applied Filters to remove all filters.

| L el Clear Applied Filters
k I 0 LA Overall PercentMark |}

MName Grd Yo
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Show Trend

The Scores By Class page has a Show Trend option. This option displays if the gradebook is a non-
rubric gradebook and if the gradebook option Hide Overall Scores is not selected.

2 -English 10 CP - Year» @ Dashboard B8 Scores by Class

= Chapter 3 * Chapter 5 *  Homework

. Overmide Not Applicable / Transfer Grades Assignment 1
. Show Filters - . Show Trend 111172015 20212016 21672016 3212016
N L Student Mame |3+ #11:10 #7:10 #9:8 #2:10
Name
1 Almada, Crystal C. ; T 12 o8 c. 1 10 - 10
2 Gl idlieEn @3 12 se2 F 5 8 5 5

If the Show Trend option is selected, a Trend column will display on the Scores by Class page. The
trend icon will display in the Trend column for student if there are more than 10 applicable scores for
assignments that are marked as Grading Complete.

Aeries’ sIS Gradebook 2015-2016 Screaming Eagle High School
2 -English 10 CP - Year» @ Dashboard @l Scores by Class (& Assignments §§ Students [l Re

» Homework = Chapter 1 = Chapter 6

. Override Mot Applicable / Transfer Grades Assignment 1 Exam
. Show Filters - m Show Trend 11112015 3212016 32016 452016
LT 0 Student Name 1§« #11:10 H #2:10 #3:10 #10 = 20
Mame G E

1 Almada, Crystal C. 29 12 108 o lEI 1 10 7 10 5 8

2 Alvarez, Kathleen &7 12 5832 F 5 3 5 5 5 5

3 Amaya, Brandon A 29 12 s0s B- lE‘ 7 ] 8 13

4 Arballe, Shanika ; 1 12 5832 - 8 10 c 7 2 a

5 Bednarczyk, Jammal 29 12 &80 D g 10 7 - ) s

Clicking on the Trend icon in the Trend column will bring up the Trend graph for the student.

. Ovemide Not Applicable / Transfer Grades

Il Show Fiters - [WJ Show Trend

CEL T L Student Name [§ =

Mame Grd e Mark Trend
4 Amada, Crystal C. &3 12 708 cC
5 Alvarez, Kathieen @3 12 592 F
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The following is an example of a Trend graph.

Almada, Crystal C.

Help Me Understand this Graph
120%

» Assignments
Overall Score

0%
Nov'15 Dec'15 Jan'16 Feb'16 Mar'16 Apr'16 May'16 Jun'16

Override Not Applicable Scores

The Scores By Class page has an Override Not Applicable Scores option. This option displays on
Scores By Class for a gradebook that has the Filter Assignments by option set to Assignment Due
Date under the Manage | Options area.

W, Overmide Not Applicable Scores
[l Show Fiters
A L Al Grade Level |} =
HName Grd Y

When selected, the override option will allow a score field that has a Not Applicable to be
overwritten with a valid score for the student.

3 - Adv Algebra CP - Fall~

*  hmwk 910 *  hmwk 911 « review sheet ~ hmwk 915
B overide Not Appicabie Scores

B show Fiters 91112014 /1172014

Sariing by ot Name w11 #9:19
1 Ali, Mario Z. a1 11 816 B- 12 12 byl 5
2 Aviles, Jilian ; 7 41 @52 A 11 19 5
3 Booker, EstebanC. 2 37 42 a7 B 11 13 17 5
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To override a Not Applicable score on the Scores By Class page, select the Override Not Applicable
Scores option on the top left of the page and then click the mouse in the score field that has Not
Applicable.

*  hmwk 9/10 *  hmwk 9/11
Override Not Applicable Scores

. e 911112014 911112014
L 0 1 Student Mame #H:n #9:19

1 Ali, Mario Z. &3 11816 B 12

2 Ayiles, Jillian

E:

=

—

—_—

&

i

=

—

—
‘D_‘
f i3

o Booker Fstehan 8 = P o

The score field will become editable. Enter a valid score for the student.

The new score will be updated and will display on Scores By Class, Scores By Assignment and Score
By Student pages.

Aviles, Jillian & N 11 945 A 11 5

Attendance Flags

Attendance flags also display on the Scores by Class page. Blue squares will display in the upper
right corner of the score field if the student had an attendance code on either the Assigned Date or
Due Date of the assignment. Moving the mouse over the blue square will display the absent code
and date.

r Chapti0 Rev  =Conics Project = Hmwk 5/21
Wrk=ht

SM32014 SM42014 52112014
#45: 25 #46 : 50 #49:10

Grade % Mark

Iriarte, Joey 12 63.0 D 13 30 10

3 Linder, Sean L 11 87T B+ 25 u} 50 0
[aCTIVITY on date due 5/13/2014. | -
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Rubric Scoring

When scores are entered for Rubric assignments, all the points are totaled then averaged by the
number of assignments. An Average (Avg) column will display in place of a percentage column.

= Class Project =~ Assessment ~Class Work 1.1

6MTI2014 6172014 6172014
#2 #3

1 Aceves, Alexia Camile 1 4.0 4 4 4

2  Aguiar, Alison Roge 1 3.3 3 4 3

SCORES BY ASSIGNMENT

To enter scores for assignments for the entire class, select Scores By Assignment from any of the
dashboard views. An Assignment dropdown will display when you click the mouse on Assignments in
the header bar. At the top of the Assignment dropdown is a Search feature. The Search feature can
be used to search for an assignment in the list. The Assighment Description or Assignment
Number can be used in the Search box to search for existing assignments in the Gradebook
assignment list.

(# Assignments & Students R

Fe

[ Enter Description or Assignment # Q pu

b Add Assignment %
CLASSWORK
Extra Credit - (6/1/2015)
I Exarm Review - (5/30/2015)

LA Project - (4/19/20715)

An option to Add Assignment displays below the Assignment search feature. The existing
assignments will display with the most current assignment at the top of the list grouped by Category.
Select the assignment from the dropdown.

(# Assignments 4% Students [l Reports

FY

[ Enter Description or Assignment # Q

Add Assignment ~omplete
CLASSWORK

Extra Credit - (6/1/2015)
Exam Review - (5/30/2015)
LA Project - (4/19/2015)

Essay OL %2 - (4/9/20135)
Cold War Middle Years Pres - (3/26/2015) o
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The following page will display. The assignment description and information will display at the top of
the page with all students enrolled listed to the left of the page.

2-IB US Hist - Springv @ Dashboard B Scores by Class (# Assignments % Students [B Reports % Manage

Cokd War Essay #2 (03/26/2015) ( #17 - Essay OL#2 > Cokd War Persia (04/00/2015)
Assigned: Wed Apr 1,2015 Due: Thu Apr 9, 2016  Category: Classwork s Grading Completed? |«
show W more

#Comect$  #Comect Submitted
(Score]

Atton Atto
= Assigned Date  Due Date File

59400001 APboft Allan J an 41972015 I

99400005 | Abea, Ayrianna J &% 4872015
4912015 I

99400299 | Braggins, Joseph A. & 4972015

Points  Points i Date
Eamed Possibl Completed
2 3
3 3
3 3
3 3
3 3

m e W o =

2
3
99400215 Beatty, David W & 3
3
3

go4gogzg D Leon, Christopher D 2 57 492015

A link is available on the student name list on the left side of the Scores by Assignment page.
Clicking on the student name will navigate to the Scores by Student page.

Ali, Mario Z. 2T
1 99400050 (Mark) i

2 99400152 H‘E Jilia & 7

To the right of the student name on the Scores By Assignments page is a Profile and Calendar
icon for each student.

i Aguila, Errol 1

Clicking on the Calendar icon next to a student will navigate to the Attendance page for that
student.

1 Aguila, Errol g

If the student has an Alias name populated, the alias will display below the student name in
parentheses.

1 99400050 Al Mario Z. & 7

(Mark)
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When clicking in a Score field for a student on the Scores By Assignment page, the row associated
with the student will highlight in blue. The highlighting will remain on the selected student until the
user moves to the score field of another student or until the page is refreshed.

#Comect s # Comect

Points Points

(Score)  Possible ° FEamed Possible Comment
1 99400001 f‘fj’::"“- AllanJ. - 2 3 &7 2 3
2 | 99400005 Abea. Ayrianna . - 31 E | 3 100 3 3
3 gpappzis Beatty, David W T 3 3 100 3 3

An assignment link is available by clicking on the assignment name at the top of the page.

B Scores by Class [ Assignments

#24 - Chapt2 Ntbk
Oct 3, 2014 Categ@y: hmwk/notebog

The Edit Assignment page will display for the selected assignment. Assignment data can be
changed by using the Edit Assignment page.

Edit Assignment - #24 - Chapt2 Ntbk P

General Info A

# 24 .

Name | Chapt2 Nibk

Description

TVPe | qummative v

Formative Assignments are those that form knowledge (ex: homework or projects).
Summative Assignments are those that measure a student's progress (ex: quizzes and
tesis).

Clicking on the arrows to the far left and far right of the assignment at the top of the page will move
you to the previous or next assignment.

Chapt2 PT (00/28/2014) ( #24 - Chapt2 Ntbk ) Chapt2 CT (10/0:3/2014)
Assigned: Fri Oct 3, 2014 Due: Fri Oct 3, 2014 Category: hmwk/notebook/quiz  |Is Grading Completed?

Clicking on the down arrow at the top of the Scores By Assignments page will show more
assignment options.

#12 - Chapt1 ntbk

Due: Sat Sep 13, 2014 Category: hmwk/notebook/quiz
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The Only Display Students Missing Assignments option when checked will display only students
that have been flagged as Grading Completed and who have no scores entered. The score field will
display in Orange.

#Correct= # Correct " Point=s Point=s

| Score) Possible Earmed Possible

5954008595 Gannon, Walter

2 90402358  Slocum, Daniel

The Sort Students by Custom Sort Field instead of Name option will sort the students in the
custom sort order as defined on the Manage Students page.

All students and scores will display for the assignment selected. To select a different assignment click
the mouse on the assignments dropdown from the list in the header.

Enter the Date Completed. Enter any text in the Comment field or select a pre-defined Status
from the dropdown if needed. NOTE: All scores entered are saved immediately.

Mass Assign Values

Click the mouse on the down arrow on the Assignments page on the assignment to display the Mass
Assign Values button. This function can be used to mass add or change data. For example, if all
students turned in the assignment on time a default date can be entered and all assignments will be
updated with the same Date Completed.

#12 - Chapt1 ntbk
Due: Sat Sep 13, 2014 Category: hmwk/notebook/quiz

show maore

Clicking on the Mass Assign Values button will display a dropdown of fields that can be updated and
the Mass Assign Values button will change to Hide Mass Assign.

g (s CAPELEWAESHIN | Show Stats || Quick Data Entry

| Missing Score Score Greater Than Max

Setthe  MNumber Correct »  to

Overwrite existing values? |:|

Cancel |EEEVGERNESRMENES
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Click on the dropdown next to the “Set the” field to display the fields that can be updated:

Setthe = Mumber Correct » 1o

Mumnber Correct . INg values?|_|

# Correct Possible [LEE1EELGES

Points Possible \

P Date Completed
. Comment
Possible £ Con|
Comment
9

513

Status

Select the field to update, such as Number Correct. To the right of the field, enter a value to be
added to all student’s class assignments. To overwrite existing values, click the mouse on the
Overwrite existing values? check box. A check mark will display to Overwrite existing
Values. Click the mouse on the Save Mass Changes button.

NOTE: If Overwrite Existing Values is not selected only blanks will be changed in the
field selected.

The form will now display default changes made to all student’s class assignments. In the example
below, all students now have a score of 9 for the assignment.

# Correct> # Correct Points  Points
(Score) Poszzgible Earmed Possible
1 99400052 Almada, Crystal C 9 9 100 9 9
2 | 99400081 Alvarez, Kathleen ] 9 100 9 ]
3 554000685 Amaya, Brandon A 5 5 100 5 5
4 99400220 Bednarczyk, Jammal 9 ] 100 ] 5
Show Stats

Click the mouse on the down arrow on the Assignments page on the assignment to display the
Show Stats button. After all class scores are entered clicking on the Show Stats button will display
statistical calculations for the assignment.

Hide Mass Assign | Hide Stats e« quriR=h1,0

| ] Missing Score Score Greater Than Max

Max Score Min Score Class Median Mode VETED Standard Average
Given Given Average Deviation Deviation
40 0 35.68 40 40 64.11 8.01 4.32

These values are only calculated on page load. They will not refresh automatically.
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Quick Data Entry

Quick Data Entry can be used to quickly enter scores for a student on the Scores by Assighment
page. Click the mouse on the down arrow on the Assignments page on the assignment to display
then click on the Quick Data Entry button.

#12 - Chapt1 ntbk
Due: Sat Sep 13, 2014 Category: hmwk/notebook/quiz

show W more

To enter scores using the Quick Data Entry method click on the Quick Data Entry button.

@ Dashboard BR Scores by Class [ Assignments & Students

#3 - Marshall Plan Questions

“eb 26, 2014 Due: Thu Feb 27, 2014 Category: Classwork1 |Is Gra
Number Correct Possible: § Total Points Possible: 5

Jisplay Students Missing Scores |_| Sort Students by Custom Sont Field Inst

Mass Assign Values  Show Stal CQuick Data Entry

The following Quick Data Entry box will display.

Student # Correct

Select Student .. v

Select a student from the Student dropdown list or enter the first characters of the student’s first or
last name. Click the mouse on the correct student to select.

Student # Cormrect
Jhbott, Allan Jamesge 48

| Abbott, Allan James | A

~ Abea, Ayrianna J [
| L |
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Press Tab to move to the score field and type in the score. Press Tab again for the score to be saved
and to return to the Student field to select the next student.

Student # Correct

Abbott, Allan James | v |_5{ X |

The updated scores will be saved immediately and will display on the Score pages.

#Commects  # Comrect Points Points

(Score)  Possible ™  Eamed Possible

1 89400001 Abbott, Allan James 3 2 100 3 3

SCORES BY STUDENT

To enter scores by student, select Scores by Student from any of the dashboard views. The
gradebook students will display in a dropdown list. Active students will display at the top of list
followed by Inactive students. Select the student from the dropdown.

Aeries’® 8IS Gradebook 2014-2015 Screaming Eagle High School

3 - Adv Algebra CP - Fall* @ Dashboard BB Scores by Class (# Assignments 4 Students [ Reports

. . - ACTIVE
Ali, Mario Z = ¥ R 2
I, Mario
B- (Mark)
. o Aviles, Jillian
0, Only Show Assignments Missing Scores
81.79% y : 95wl | e casonc
show v more Breceda, Anna Marie

Grading oo # Comect Max o Points  Points Chacon, Jonathon
Completed e Date (Score) Correct = Earned Possible
Clark, Andrea M

&7 Final Exam testsffinal v 112212015 124 155 80 124 155 Escamilla, Katie M

# Description Category

The following page will display for the selected student. The student’s name will display on the top
middle of the page and the gradebook assignments will be listed to the left.

Aeries’ IS Gradebook 2014-2015 Screaming Eagle High School teacher

3 -Adv Algebra CP -Fallv @@ Dashboard & Scores by Class (# Assignments 4§ Students K Reports

Ali, Mario Z &
B- (Mark)
81.79% Only Show Assignments Missing ScoresD
show v more
#  Description Category Cflrvl\’;i:lgd Due: Date: #[;‘::l:'r:;:‘ 2 ::'i:: P\F]:il'i.:lslu Ass:]::inﬂaie n‘-::

67  FinalExam fests/inal v 12272015 124 155 80 124 155 12272015

66  semesterEG  fests/final v 11872015 0 [} 0 0

65  FinalReview  hmwkinolebookiquiz v 1152015 20 20 100 20 20 1152015 [T
64  hmwk1/11 hmwikinotebookiquiz v 1972015 ] 19 47 9 19 1972015

63 hmwk 17 hmwkinolebaokiquiz v 11872015 12 17 7 12 17 11812015
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A link is available on the assignment list on the left side of the Scores by Student page.

the assignment name will navigate to the Scores by Assignment page.

Grading
Completed Due Date:
75 Juby 3rd Asgignment Homework/MotebookiQuizzes W TI32014
73 import result Homework/Motebook/Quizzes /262014

Clicking on

To the right of the student name on the Scores By Student page is a Profile and Calendar icon.

Ali, Mario Z & ¥
(Mark)

Clicking on the Profile icon next to a student will navigate to the Student Profile for that student.

Ali, Mario Z s 7
(Mark) 1\5

Clicking on the Calendar icon next to a student will navigate to the Attendance page for that

student.

Ali, Mario Z
(Mark)

If the student has an Alias name populated, the alias will display below the student name in

parentheses.

Ali, Mario Z & 7
(Mark)

On the top left side of the Scores By Student page, the student’s current mark and % will display.

This will adjust automatically as scores are modified for the student.

3 - Adv Algebra CP -Fall* @& Dashboard B Scores by Class (£ Assignments 4 Students

Ali, Mario Z & ¥
B- (Mark)
81.79% Only Show Assignments Missing Scores['
show V more
Aeries Gradebook Web Version
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On the top right side of the Scores By Student page the student’s ID number and Student Number
(SN) will be displayed.

# Dashboard B8 Scores by Class [ Assignments 4 Students W Reports & Manage

Ali, Mario Z 7

(Mark)
Only Show Assignments Missing Scures: |

show v more |

When clicking in a Score field on the Scores By Student page, the row associated with the student will
highlight in blue. The blue highlighting will remain on the selected student until the user moves to the
score field of another student or until the page is refreshed.

‘Grading # Comect Points Points
Category Completed Due Date {Score) Eamed P ible Comment
59 & Extra Credit Classwork L 6/1/2015 43 o o 48 0
28 & Exam Review Classwork £ 5/30/2015 | | 20 100 20 20

The students gradebook start and end date will display under the students name. Clicking on the
Change this link will navigate to the Manage Students page.

Aviles, Jillian & 7
©® Only assignments between 10/27/2014 and 1/30/2015 can receive scores. Change this.
Only Show Assignments Missing ScoresD

show W more

The Only Show Missing Scores option when checked will only display assignments that have been
checked as Grading Completed with no scores entered. The score field will display in Orange.

3 -Adv Algebra CP - Fallv @ Dashboard B8 Scores by Class [# Assignments

Ali, Mario Z # 9
B- (Mark)
81.79% Only Show Assignments Missing Scores@
show V more

Grading # Comect Max Points Points

# Description Category Due Date %

Completed [Score) Cormrect Earned Possible

66 semester EC  tests/final v 1M18/2015 ] 0 0 0

59 hmwk 1215  hmwk/notebook/quiz v 121372014 - 12 0 0 12
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Enter Scores by Student

All class assignments will display for the student selected. Click the mouse in the # Correct (Score)
field. Enter the score received and press Enter. If the Max Score needs adjusting enter the new
value.

Grading # Comect Max
Completed {Score) Comrect

24 & P30L4-26 Homework L 62015 @ 3 100

25 & Populist Chart Essay v ME2015 3 3 100

Due Date %

Description Category

The Date Completed field will auto-populate with the assignment due date, adjust if necessary.
Enter Comments in the field below and select a Status Reason from the dropdown if needed.

Date Att on Att on
Completed b Assigned Date  Due Date
5/6/2015 -

s AN

Abszent - No Make Up
E2015 Abszent - Able to Make Up
Excused

5/6/2015
Late

SCORES BY STUDENT - Percent of Grade

After the class assignments have been setup the student’s scores can be entered and tracked. As the
scores are entered the percentage of the grade is calculated. Click on the down arrow below the
students name at the top center of the page.

Ali, Mario Z # 7
(Mark)
Only Show Assignments Missing Scoreslj

show mare

The following points summary will display for the selected student.

Points  Points
Category % of Grade Eamed Possible % Mark

hmwk/notebook/quiz 40 703.00 79200 8876 B+
tests/final 60 891.00 115500 7714 C+
Total 0 0.00 0.00 81.79 B-
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If using the Gradebook option for Weight Formative\Summative Assignments, the Scores By
Student page will display the Formative and Summative percents along with the Category percents.

Summative Formative

Points  Points Points Points

% of Grade Earned Possible % Earned Possible
Homewaork/Motebook/Quizzes 40 584.00 585.00 99.31 10.00 10.00 100.00 99.45
Tests/Final 60 996.00 1,250.00 79.68 0.00 0.00 0.00 79.63
Total 0 0.00 0.00 8§7.53 0.00 0.00 100.00 90.02

If the Grading Complete field displays No the assignment will not count towards the final grade and
the percentage of grades at the bottom of the screen will not re-calculate regardless if the due date
has been reached.

If Yes displays, the assignment will be counted as a zero until a score has been entered and after the
score has been entered the percentage of the grade will be re-calculated.

GRADEBOOK REPORTS

To access Gradebook Reports, click the mouse on the Reports button in the header.

2014-2015 Screaming Eagle High School

@ Dashboard B Scores by Class [ Assignments 8 Students | Reports

The following Reports Window will display. All gradebook reports have various report options
available to the teacher.

E Reports ## Manage

GRADEBOOK
Gradebook Assignments Analysis
Gradebook Assignments By Student
Gradebook Final Mark Analysis
Gradebook Missing Assignments
Gradebook Roster
Gradebook Summary
Gradebook Summary Export to Excel

PROGRESS

Progress By Class

Progress By Student

Reports can also be accessed from the navigation tree, under View All Reports.
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Gradebook Assignments By Student

To print assighment information for the students click the mouse on Gradebook Assignments by
Student from the list under Reports. The following screen will display. Select the Gradebook to print.

Assignments and students can also be selected or deselected to print. The option Email To Parents
is also included on this report.

Report Options

Print Gradebook Assignments By Student
Report Options
Report Format: | PDF v
Report Delivery: | None v

Gradebook(s) To Print | Options

Select the gradebook(s) to print. You can also select the set of
assignments and students to include in the report.

Inactive students are not checked
Sort Assignment in Selection Box By | Assignment Number v

1 - Rubric Test - Year
1 - IB US Hist - Spring
¥/ 2 - IB US Hist - Spring

= Assignments = Students

¥ (1) 111/112 Presentations ¥ Abbott, Allan James
(2/27/2015) (14)

¥ (2) 110 Questions (2/27/2015) 4l Abea, Ayrianna J (12)
¥ (3) Marshall Plan Questions 4l Beatty, David W (12)
(2/27/2015) #|Braggins, Joseph A {12)
¥ (4) DBQ Practice (2/27/2015) ¥l De Leon, Christopher

¥ (5) stalin DBO (2/27/2015) ~ | |David (12)

3 - 2nd Sem Adv Algebra CP - Spring

Click the mouse on the Options tab and the following page will display.

Print Gradebook Assignments By Student
Report Options

Report Format: |PDF v
Report Delivery |None v|

Gradebook(s) To Print | Options

Report Title|Student Assignments |

Report Comment

Sort Assignments By/|Assignment Number v|

Student Sort|Student Name

Show Gradebook Summary

Show Signature Line []

Show Completion Checks Instead of Scores [ |
Print Only Student with Grade % Below:|
Print Only Student with Grade % Abovel:l

Page Break On Each Student

Show Assignment Comment []

| Run Report || Email To Parents |

Select which Gradebook To Print from the dropdown. There are various options to choose from in

creating this report. Select from the following options and then click the mouse on the Run Report
button.

e Report Title - the title of the report when printed

¢ Report Comment - area for comments about the report

e Sort Assignments By - sort by assignment number or category

e Student Sort - students can be sorted by name, student ID or custom sort order
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Show Gradebook Summary - print the summary of scores by assignment type and the
overall score/grade

Show Signature Line- for the parent to sign and return to the teacher

Show Completion Checks Instead of Scores

Print Only Students with Grade % Below

Print Only Students with Grade % Above

Page Break on Each Student - if selected will page break by student

Show Assignment Comment - If selected, will print the assignment comment on the report.

The Email Assignments button enables teachers a method to communicate at any time with
students, parents/guardians or contacts regarding the student’s progress on assignments.

The following is an example of the Gradebook Assignments By Student.

IB US Hist - Spring - PD 2 Student Assignments Acosta
Abbott, Allan James Grd: 14 05/06/2015 02:20 PM
# Correct Points Points
# Category Description Assignd # Correct Possible Earned Possible % Compltd Due Counts
1 Classwork 111112 Presentations 02/26/15 10 10 10 10 100% 02/2715 02275 Yes
2 Classwork 110 Guestions 02/26/15 3 3 3 3 100% 02/2715 02275  Yes
3 Classwork Marshall Plan Questions 02/26/15 5 5 5 5 100% 02/2715 02275 Yes
4  Homework DBG Practice 02/26/15 3 3 3 3 100% 02/2715 02275  Yes
5 DBQ Stalin DBC 02/26115 20 20 20 20 100% 0272715 02275 Yes
6 Homework Cold War Packet 02/26/15 10 10 10 10 100% 0272715 02/2THS  Yes
7 DBQ China DBQ 02/26/15 25 25 25 25 100% 0272715 02275 Yes
8 Homework Sharing our Humanity 02/26/15 5 5 5 5 100% 0272715 02/2THS  Yes
Below is a sample email to parent. The email will include the report information in the body of the
email. Not as an attachement.
Subject: Daniel Ardon - English 9 Cp Assignments

English 9 Cp - Fall - PD 2 Student Assignments Ertle

Ardon, Daniel Grd: 9 08/30/2013 11:33 AM

# Category Description Assignd # Correct Possible  Points Max % Compltd Due Counts

B0 Homework/Classwork Emergency Preparedness packet 1211812 53 60 53 80 BET% 12M18M2 121812 Yes

51 Reading/Writing Writing Assignment 01/08M3 36 36 36 36 100.0% O1/09M3 01/09/13 Yes

52 Participation Discussion Turnitin.com 011013 60 60 60 80 100.0% 011113 01M1M3 Yes

B3  TestQuizzes Quiz #1 0110M3 35 35 35 35 100.0% O1HM1M3 01M1M3 Yes

54 Project/Reports Final Exam 0116M3 200 200 200 200 100.0% O1M7TM3 01MTH3 Yes

BB Participation Extra Credit 01MTH3 5 (1] 5 0 01/18M3 01411813 Yes

B& Homework/Classwork Last Discussion Thread 01MTH3 60 60 60 60 100.0% 01/18/13 01MBM3  Yes

&7  HomeworkiClasswork Shamrock 04101113 20 20 20 20 100.0% 04/09/13 040813 Yes

B8 HomeworkiClasswork Interactive Notebook 0410113 25 35 25 35 T1.4% 04/09/13 040813  Yes

89 Reading/Writing Min. R.L 315 0410113 15 15 15 15 100.0% 04/09/13 0410913  Yes

80 Reading/Writing Title Reading Log 040113 5 5 5 5 100.0% 04/09M13 040913 Yes

&1 HomeworkiClasswork Interactive Notebook 04101113 30 40 30 40  75.0% 040813 040813 Yes
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Gradebook Missing Assignments

To print missing assignment information for the students click the mouse on Gradebook Missing
Assignments from the list under Reports. Select the gradebooks and from the following options and
then click the mouse on the Run Report button.

Report Options b

Print Gradebook Missing Assignments
Report Options

Report Format: | PDF »
Report Delivery: | None v

| Gradebook(s) To Print | Options

Select the gradebook(s) to print. You can also select the set of
assignments and students to include in the report.

Inactive students are not checked
Sort Assignment in Selection Box By | Assignment Number ¥

1 - Rubric Test - Year
1 - IB US Hist - Spring
¥/ 2 - IB US Hist - Spring

= Assignments = Students

¥ (1) 111/112 Presentations ¢ Abbott, Allan James
(2/27/2015) (14)

4 (2) 110 Questions (2/27/2015) ¥ Abea, Ayrianna J (12)

¥ (3) Marshall Plan Questions ¥ Beatty, David W (12}
(2/27/2015) ¥ Braggins, Joseph A (12)
¥/ (4) DBQ Practice (2/27/2015) # De Leon, Christopher

4 (5) Stalin DBO (2/27/2015) 7| [David (12) h

3 - 2nd Sem Adv Algebra CP - Spring
3 - Hon World Hst - Spring

Click the mouse on the Options tab and the following page will display.

Print Gradebook Missing Assignments
Report Options

Report Format: |PDF v

Report Delivery: | None v

Gradebook({s) To Print | Options [

Report Title | Student Assignments |

Report Comment

Sort Assignments By|AssignmentNumber v|

Student Sort|Student Mame W

Show Gradebook Summary ]
Show Signature Line []

Show Completion Checks Instead of Scores [
Print Only Students with Missing Assignments []
Print Only Student with Grade % Belowl:l
Print Only Student with Grade % Abot.rel:l
Page Break On Each Student
Show Assignment Comment []

Run Report || Email To Parents |
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The option Email To Parents is also included on this report.

The following is an example of the Gradebook Missing Assignments.

IB US Hist - Spring - PD 2 Student Assignments Acosta
Abbott, Allan James Grd: 14 05/06/2015 02:25 PM
# Correct Points Points
# Category Description Assignd # Correct Possible Eamed Possible %  Compltd Due Counts
27 DBQ Cw DBQ3 05/03/15 [1 25 [] 25 05/06/15 050615 Yes
28 Classwork Exam Review 05/28/15 [1 20 [] 20 05/30/115  Yes

Gradebook Roster

This is a newly available report for teachers to print student rosters from gradebook lists with student
information and a series of blank columns.

To print this report click the mouse on Gradebook Roster from the list under Reports. The following
page will display.

Report Options

Print Gradebook Roster
Report Options
Report Format: PDF v

Report Delivery: | None v
Gradebook(s) To Print |pd GBK Name Term

1 Rubric Test Year

1 IB US Hist Spring

2 IB US Hist Spring

3 2nd Sem Adv Algebra CP Spring

3 Hon World Hst Spring

3 IB Span HL 2 Spring

4 Hon World Hst Spring

6 Hon World Hst Spring

1 IBHstAm2/HEcCv Fall

2 IBHstAm2/HEcCv Fall

3 Adv Algebra CP Fall

3 Hon World Hst Fall

3 IB Span HL 2 Fall

4 Hon World Hst Fall

6 Hon World Hst Fall

Report Title|Gradebook Roster
Number of Empty Boxes|10
Mumber of Extra Lines|o
Height of Each Detail Line| 1 Row v
Height of Header Line|1Row v
Student Sort| Student Name v
Student ID/Number Viewing| Student D (STU.ID) v

Select which Gradebook To Print from the dropdown. There are various options to choose from in
creating this report. Select from the following options and then click the mouse on the Run Report
button.

¢ Report Title - the title of the report when printed

e Number of Empty Boxes - this number of empty boxes will print on each line.

e Number of Extra Lines - this number of empty lines will be printed at the end of the report. These
empty lines can be used to write in new students.

¢ Height of Each Detail Line - indicates how high each line of students should be.

e Student Sort - students can be sorted by name, student ID or custom sort order
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e Student ID/Number Viewing - view by Student ID (STU.ID), Student Number (STU.SN) or
Neither

e Show Line Numbers - next to each student.

e Show Student Grade Level - to the right of each student name.

e Show Phone Number

e Show Address

e Show City - in addition to the street address.

e Show Birth Date

e Show Parent/Guardian Name

¢ Include Inactives - by default, only active students print.

¢ Include Student Alias Names - will display student alias name if applicable

The following is an example of the Gradebook Roster.

2 -1B US Hist - Spring Gradebook Roster Acosta
Stu# Student Name Gr Phone Address Parent/Guardian

1 95400001 Abbett. Allan James 14 777 5559448 1116 Glenview Lane MM A& Abbott

2 99400005  Abea, Ayrianna J 12 777.5557213 1121 E Durfee MM A Abea

3 99400215 Beatty, David W 12 777.555.0862 3340 Sumner Ave #101 MM B Beatty

4 99400299  Braggins, Jozeph A 12 T77.555.4583 1169 E Level St. MM B Braggins

§ 09400628 De Leon, Christopher David 12 777.555.2823 1160 N Manzanita Ave MM D De Leon

Gradebook Summary

To print a summary for a gradebook click the mouse on Gradebook Summary from the list under
Reports. Select the gradebook and the various printing options.

Report Options X

Print Gradebook Summary
Report Options
Report Format: PDF v
Report Delivery: | None v
Gradebook(s) To Print | Options

Sort Assignment in Selection Box By | Assignment Number v

Show Category Summary
1 - Rubric Test - Year
1 - IB US Hist - Spring
¥/ 2 - IB US Hist - Spring
= Assignments

¥ (1) 111/112 Presentations
(2/27/2015)

¥ (2) 110 Questions (2/27/2015)

#| (3) Marshall Plan Questions

(2/27/2015)

¥ (4) DBQ Practice (2/27/2015)

¥ (5) Stalin DBO (2/27/2015) h
3 - 2nd Sem Adv Algebra CP - Spring
3 - Hon World Hst - Spring
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The following is an example of the Gradebook Summary.

2 -|1B US Hist - Spring Gradebook Summary Acosta
AssignmentMumber( 1 ( 2 | 3 |4 | 5|6 |7 | 8|9 |10)11|12|13|14|15|16 |17 (18(19 |20 |21 22|23
MaxPoints| 10 | 3 | 6 | 3 (20| 10|25 5 |3 |10| &5 |3 (10|15 20|20 (3 |5 (20| 3 |5 (10| &5 | 30 Assignments
~Grading Completed [V] [v] [v] V] V] M 4] 7] 4 ¥ [ [ [ 4 @ [V B W [ W[ [ A Overall
Student Name Grade Pct Mark
Abbott, Allan James 14|10 3 5 3 20 10 25 5 3 10 5 3 10 15 20 20 2 3 15 1 5 10 7 9062 A-
Abea, Ayrianna J 122(10 3 5 3 14 10 16 5 3 10 5 3 10 14 12 11 3 5 10 3 5 9 3 7993 C+
Beatty, David W 2(1M0 3 5 3 13 8 15 0 3 8 5 3 9 15 1312 3 5 14 3 5 10 0 80.09 B-
Braggins. Joseph A 12(10 3 5 3 12 10 19 5 3 10 0 3 10 15 9 8 3 5 9 3 5 6 3 7812 C+
Deleon Christopher 12|10 3 5 3 17 8 16 5 3 10 5 3 10 15 12 15 3 5 14 0 0 10 0 8338 B
Gelfuso, MarlinnaM 12|10 3 5 3 16 10 18 5 3 10 5 3 10 13 13 15 3 5 13 0 0 10 5 8404 B
Gil, Jeremy C 2(10 0 0 2 16 7 47 0 3 M0 5 3 9 15 1312 0 0 10 3 3 10 2 7203 C-
Huerta. Iman 122(10 3 5 3 15 8 15 5 3 10 5 3 9 15 10 12 3 5 10 3 0 10 O 7697 C
Lansford, Kimberly 2(10 3 5 3 15 10 17 5 3 10 5 3 10 14 9 11 3 5 11 3 5 9 5 81.25 B-
Lee, Michelle 12(10 3 5 3 16 10 17 5 3 10 5 3 10 15 12 8 3 5 12 3 5 10 5 8519 B
Leos Christine Marie 12|10 3 5 3 19 10 23 5 3 10 5 3 10 15 13 15 3 5 14 3 5 10 5 91.11 A-

Gradebook Summary Export to Excel

There are 2 Gradebook Summary reports available. The Gradebook Summary Export to Excel
report converted from ABI. In order to support a high number of assignments and to allow teachers
versatility in printing options, this report will always output to XLS format.

To print a summary for a gradebook click the mouse on Gradebook Summary Export to Excel from
the list under Reports.

Select a gradebook from the list and select the various printing options.

Report Options b

Print Gradebook Summary
Report Options
Report Delivery: | None v
Gradebook(s) To Print | Options

Print Summary By | Assignments ¥
Sort Assignment in Selection Box By | Assignment Number v
1 - Rubric Test - Year
1 - IB US Hist - Spring

¥ 2 - IB US Hist - Spring

= Assignments

¥/ (1) 111/112 Presentations
(2/27/2015)

¥ (2) 110 Questions (2/27/2015)

¥ (3) Marshall Plan Questions

(2/27/2015)

¥/ (4) DBQ Practice (2/27/2015)

¥ (5) Stalin DBO (2/27/2015) -
3 - 2nd Sem Adv Algebra CP - Spring

The default will select all Assignments in the Gradebook. Clicking the mouse on one assignment can
select individual assignments. Holding down the Control (Ctrl) key and clicking on assignments can
select more than one in that area. When complete click the mouse on the Run Report button.
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The following is an example of the Gradebook Summary in Excel format.

A B | C D E F G
1 |Gradebook Summary
2 |2 -1B US Hist - Spring
3 |Teacher: Acosta
4 |Total Graded Assignments: 30
5 |Student Name Gr 1 2 3 4
6 |Max Corrects: 10 3 5 3
7 |**Grading Completed: Y Y Y Y
8 |Abbott. Allan James 14| 10 3 5 3
9 |Abea, Ayrianna J 12, 10 3 5 3
10 |Beatty, David W 12| 10 3 5 3
11 |Braggins, Joseph A 12| 10 3 5 3
12 |De Leon, Christopher David 12| 10 3 5 3
13 Gelfuso, Marlinna M 12 10 3 5 3

H
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Progress By Student

This report optionally allows a teacher to view on a single report how students are doing in all their

subjects.
Report Options
Print Gradebook Progress By Student
Report Options
Report Format: | PDF r
Report Delivery: | None v
Select Gradebook Select Students
Pd GBK Mame Term Stu# Name Sex Gr
1 Rubric Test Year 1  Abbott, Allan James M 14
R = 5 Abea, Ayrianna J F 12
; ?BB L:JSSHHLSt gprlng 215 Beatty, David W M 12
= pring 299 Braggins, Joseph A M 12
3 2nd Sem Adv Spring 628 De Leon, Christopher David M 12
Algebra CP 940 Gelfuso, Marlinna M F |
3 Hon World Hst Spring 948 Gil, Jeremy C M 12
3 IB Span HL 2 Spring 1212 Huerta, Ima.n M 12
4 Hon World Hst Sprin 1392 Lansford, Kimberly F 12
p : 9 1418 Lee, Michelle F 12
& Hon World Hst Spring 1430 Leos, Christine Marie Foo1z -
1 IBHstAm2/HEcCv Fall -

| Select All Students | | Clear All |

Gradebook Information to Display
Show Other Teachers' Gradebooks ¥
Include Gradebooks Active on a Date:|0s/06/2015 ?ﬁ(blank for all gradebooks)

Teacher Pd GN GBK Name Term
Acosta 2 1662514 1B US Hist Spring
Alvarado 3 4233641 IB Span HL 2 Spring
Alvarado 4 6357369 1B Span HL 2 Year
Alvarado 4 2784286 Span IV IB SL Year
Alvarado 5 5726287 1B Span HL 2 Year
Baker 4 6710867 Physics Cp Year
Baker 4 5533456 Physics Cp Spring
Bauer 3 8414941 English 12 CP Spring Spring
Bauer 6 3676185 Journalism Spring Spring
Dye 4 2069059 Adv Dance Spring
4 2596943 1B Math HL Spring T

Goularte

| Select All Gradebooks | | Clear All |

Other Options
Show Signature ¥
Page Break on Each Student ¢
Comment

| Run Report |
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The following is an example of the Progress By Student report.

Progress Report For Allan James Abbott (1)
Wednesday, May 6, 2015
Grade Summary Overall
glish 12 CP (Spring) - Peer 2050/3140 = 65.28 D
ERWC Units | 261/415 = 62.89 D-
Homework | 95/235= 40.42 F
In Class work | B45M215=53.08 F
Optional Points | 46/10=0
Projects | 2321350 = 66.28 D
Quizzes | 420=20 F
Interactive Reader | B34/575 = 92 86 A-
Tests, exams 47/80=5875 F
Wiiting 186/250 =744 C
Missing Assignments 18
Cp (Spring) - Wells 63 D
HomeworkiClasswork/Projects (35%) 66/140=47.14 F
Tests (40%) 220/308 = 74.35 C
Parlicipation (15%) 32/45=71.11 C-
Final Exam (10%) 61100=61 D-
Missing Assignments 1]

Progress By Class

This report optionally allows a teacher to view on a single report how all their students in a gradebook
are doing in all their subjects. Use the student and gradebook selections to limit the output of the
report.

Report Options X

Print Gradebook Progress By Class
Report Options
Report Format: | FDF v

Report Delivery: | None v
Select Gradebook Select Students
Pd GBK Mame Term Stu# Name Sex Gr
1 Rubric Test Year 1 Abbott, Allan James M 14
R = 5 Abea, Ayrianna ] F 12
; I'EI? L:JSSH::LSt ;Ij:::jgg 215 Beatty., David W M 12
299 Braggins, Joseph A M 12
3 2nd Sem Adv Spring 628 De Leon, Christopher David M 12
Algebra CP 940 Gelfuso, Marlinna M F 1z
3 Hon World Hst Spring 948 Gil, Jeremy C M 12
3 IB Span HL 2 Spring 1212 Huerta, Ima.n M 12
4 Hon World Hst Spring 1392 Lansford, Kimberly F 12
1418 Lee, Michelle F 12
6 Hon World Hst Spring 1430 Leos, Christine Marie F 12 -
1 IBHstAm2/HEcCv Fall -

| Select All Students || Clear All |

Gradebook Information to Display
Show Other Teachers' Gradebooks ¥
Include Gradebooks Active on a Date:os/06/2015 ?ﬁﬁ(blank for all gradebooks)

Teacher Pd GN GBEK Name Term
Acosta 2 1662514 1B US Hist Spring
Alvarado 3 4233641 1B Span HL 2 Spring
Alvarado 4 6357369 1B Span HL 2 Year
Alvarado 4 2784286 Span IV IB 5L Year
Alvarado 5 5726287 1B Span HL 2 Year
Baker 4 6710867 Physics Cp Year
Baker 4 5533456 Physics Cp Spring
Bauer 3 8414941 English 12 CP Spring Spring
Bauer 6 3676185 Journalism Spring Spring
Dye 4 2069059  Adv Dance Spring
4

Goularte 2596943 1B Math HL Spring T

| Select All Gradebooks || Clear All |

Other Options
Report Title:
Progress Grade Display: |Final Mark (or Percentage if Final Mark not available) v

Run Report
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The following is an example of the Gradebook Progress By Class report.

Progress Report By Class
Acosta, 1 2 3 4 5 6 7 8 9 10
Wednesday, May 6. 2015
£
5 g
& 1%
e o~ Ela ~ 3 W
- - - [-% a ~ E
E|T olT 0|8 2| 5|8 (S | | g
2 |28 | B E|Z E|E E|% 5 |825 825 82532
SE HES | g 59 (w58 | £52 | €2 | @3 | 5€5 | 2T o
Student Namea Avg % -3 mn.z msl agz mﬂ_* :33 :n.a :ﬂ.g EQE Eﬂ."s.
g X7 Lonag Q> a o> | D> o > W w e Sn 7]
1 Abbett. Allan 71.2% A
2 Abea, Ayrianna a0.1% C+ A
3  Beatty, David BO.B4% B-
4 Braggins, Joseph 75.08% | C+ B+
5 De Leon, Christopher 79.86% B-
& Gelfuso, Marlinna B0.09% B c
7 Gil, Jeremy 75.01% C-

Gradebook Final Mark Analysis

The Gradebook Final Mark Analysis report is a bar graph of final marks for students in a single
gradebook or across multiple gradebooks. The Print +’s and ='s option will allow final marks with +
or — to print. With the option not selected, final marks with + or — will not print.

Report Options
Print Gradebook Final Mark Analysis
Report Options
Report Format: | PDF »
Report Delivery: | None v
Select the gradebook(s) to print|pd cBK Name Term
1 Rubric Test Year
1 IB US Hist Spring
2 IB US Hist Spring
3 2nd Sem Adv Algebra CP Spring
3 Hon World Hst Spring
3 IB Span HL 2 Spring
4 Hon World Hst Spring
6 Hon World Hst Spring
1 IBHstAm2/HECCV Fall
2 IBHstAm2/HEcCv Fall
3 Adv Algebra CP Fall
3 Hon World Hst Fall
3 IB Span HL 2 Fall
4 Hon World Hst Fall
6 Hon World Hst Fall
Print +'s and -'s ¥
Include Inactive Students
Run Report
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The following is an example of the Final Mark Analysis report.

Gradebook Final Mark Analysis

StudentCount

A+ A B+ B B- C+ c C- D+ D D- F
Final Marks

1-Music Fall - Fall Printed on 11/21/2013 10:27:44 AM
2 - Chorus Fall - Fall
3 - Adv Choral Ens Fall - Fall

Gradebook Assignment Analysis

The Gradebook Assignment Analysis report is used to calculate and display various statistical
analysis of the scores of assignments for selected gradebooks. The Include Scores of 0 option will
include or exclude assignments with a score of 0 from the statistical analysis.

Report Options b
Print Gradebook Assignment Analysis
Report Options
Report Format: | PDF
Report Delivery: | None v
Gradebook(s) To Print |pd GBK MName Term

1 Rubric Test Year
1 IB US Hist Spring
2 IB US Hist Spring
3 2nd Sem Adv Algebra CP Spring
3 Hon World Hst Spring
3 IB Span HL 2 Spring
4 Hon World Hst Spring
6 Hon World Hst Spring
1 IBHstAmM2/HECCvY Fall

2 IBHstAmM2/HEcCv Fall

3 Adv algebra CP Fall

3 Hon World Hst Fall

3 IB Span HL 2 Fall

4 Hon Weorld Hst Fall

6 Hon World Hst Fall

Include Scores of 0[]
Sort Assignments By | Assignment Number v
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The following is an example of the Print Gradebook Assignment Analysis report.

Assignment Analysis for 2 - IB US Hist - Spring (Acosta)
Max Grading
# Category Description Due Correct Cmpitd Max  Min  Avg Median Mode Var StDev AvgDev
1 Classwork 111/112 Presentations 22712015 10 Yes 10 10 10 10 10 o o o
2 Classwork 110 Questions 212712015 3 Yes 3 3 3 3 3 (1] o (1]
3 Classwork Marshall Plan Questions 212712015 5 Yes 5 5 5 5 5 [i] [} [i]
4 Homework DBQ Practice 212712015 3 Yes 3 2 295 3 3 0.04 0.2 0.04
5 DBQ Stalin DBQ 212712015 20 Yes 20 1 15.1% 15 16,15 448 21 1.57
& Homework Cold War Packet 212712015 10 Yes 10 7 9.15 10 10 1.49 1.22 0.84
7 DBQ China DBQ 212712015 25 Yes 25 15 17.73 17 17 548 234 1.57
& Homework Sharing our Humanity 212712015 5 Yes 5 2 486 5 5 0.4 063 013
9 Classwork Indo-Pakisian Reading 212712015 3 Yes 3 3 3 3 3 [i] [1] [i]

GRADEBOOK BACKUPS

The Backups tab on the Manage page will allow teachers to Backup their gradebooks.

To create a backup of the gradebooks, click the mouse on the Backups tab.

Spring

nments

2013-2014 Screaming Eagle High School

@ Dashboard BB Scores by Class (£ Assignments % Students K Reports ## Manage

Add Gradebook

Manage Students

Final Marks

Link Gradebooks

Narrative Grades

Rules

Backups

Restore

te

The following page will display and will list all of the teacher’s current gradebooks.

Categories

Assignments

Manage Students

Backup Gradebooks

Comment:

Choose Gradebooks to Backup

Gradebook
IB US Hist test

Term
Spring

IBHStAM2/HECCY Y

Final Marks

Per Start Date

1 1/22/2014  9/6/2014

1 8/26/2013  9/19/2014

Narrative Grades

End Date

Rules Backups

Last Backup
6/30/2014 2:57:11 PM

6/13/2014 11:57:08 AM

Restore

You can choose to backup ALL gradebooks by clicking your mouse on the Gradebook check box on

the top left of the Backups page. This will select all of the gradebooks in the backup area.

You can also select a single gradebook to backup by deselecting the Gradebook check box and
selecting gradebooks individually. After you have selected the gradebooks to backup, a comment can
be entered. Click the mouse on the Backup Gradebooks button at the top of the page.

Categories  Assignments

Backup Gradebooks

Comment: After entering final exam scores.

Manage Students

Final Marks

Narrative Grades

Rules

Backups
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Backups will be created for the selected gradebooks with the date and time when created.

To Restore a Gradebook click the mouse on the Restore tab. The following page will display and
will list all of the teacher’s gradebooks.

Categories Assignments Manage Students Final Marks Narrative Grades Rules Backups Restore

Step 1: Select a Gradebook to Load Into

DLoad Into a New Gradebook

Gradebook Teacher Term Per Start Date End Date
IB US Hist test Acosta Spring 1 172212014 9/6/2014

IBHstAm2/HEcCv Acosta Y 1 8/26/2013 9/19/2014
IBHstAm2/HECCv create Acosta Y 1 8/26/2013 9/19/2014

To Restore a backup into a New Gradebook, select the Load into New Gradebook option on the
Step 1: Select a Gradebook to Load Into page and then click the mouse on the Next button at
bottom of the page.

Categories Assignments Manage Students Final Marks Narrative Grades Rules Backups Restore

Step 1: Select a Gradebook to Load Into

lz&oad Into a New Gradebook Next

Gradebook Teacher Term Per Start Date End Date

To Restore an existing gradebook back to a previous gradebook backup, leave the Load Into New
Gradebook option unchecked and choose the existing gradebook from the list by clicking the mouse
on it. The selected gradebook will now be highlighted in green. Then click the mouse on the Next
button at the bottom of the page to continue.

Fall 5 8282013 112212014

Adv Algebra CP Berglund Fall 6 8/28/2013 11222014

MNext

L

On Step 2: Select a Backup to Restore From of the Restore form you will see the list of
previously backed up gradebooks. Note the Date and Time of the backups are displayed.

Restore Gradebook ®

Step 2: Select a Backup to Restore From

Berglund »  2-2nd Sem Geometry... =

Date/Time School Year Term Per
12/4/2013 8:39:21 AM 2013 Spring 2
12/9/2013 8:50:17 AM 2013 Spring 2
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Choose the gradebook you wish to Restore into a new or existing gradebook by highlighting the

backup in the list. The selected backup will now be highlighted in green. Click the mouse on the Next
button at the bottom of the page.

Restore Gradebook x

Step 2: Select a Backup to Restore From

Berglund v || 2-2nd Sem Geometry...

Date/Time School Year Term Per
12/4/2013 8:39:21 AM 2013 Spring 2
12/9/2013 8:50:17 AM 2013 Spring 2
77212014 3:13.57 PM 2013 Spring 2

Cancel | Mext
F Lt

On Step 3: Select Tables to Restore of the Restore page you can give your New gradebook a
name in the Gradebook Description box. If you choose to leave the Gradebook description blank on
this form, the new gradebook will take on the name of the gradebook you are restoring from.

If you are restoring a previous version of an existing gradebook you will not see the Gradebook
Description box.

Restore Gradebook x

Step 3: Select Tables to Restore

** Gradebook Description:

#% If left blank, the description from the saved gradebook will be used.

Assignment Categories (GBT)
Assignments (GBA) =
Students (GBU)
Scores (GB3)
Final Marks (GTG)
Gradebook Options (GBQ)

+ Main Gradebook Setup (GBK)

Select the tables to restore into your new or existing gradebook. If restoring a gradebook for a new
term and class but the same subject and assignments, select the following options:

+ | Assignment Categories (GBT)
#| Assignments (GBA) »
Students (GBU)
Scores (GBS)
«|Final Marks (GTG)
«| Gradebook Options (GBO)
+ WMain Gradebook Setup (GEK)

Once your selections are made, click your mouse on the Restore button at the bottom of the page.
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ADMIN GRADEBOOK BACKUPS

System Administrators in Aeries Web can now backup all gradebooks in a school or across the entire
district at once. Backup Gradebooks is available under School Info, Functions on the navigation
tree.

When logged into the district, System Administrators can backup all gradebooks backups for all or
selected schools. When logged into the school, System Administrators can backup all gradebooks for
all teachers or selected teachers

- Below is the Backup Gradebooks page when logged into the
Mresm' district. All schools in the district will display.

© Q @ 2013-2014 Eagle Unified School District

Select School(s) to Backup:
¢ _ [sclschooiname [ [EPRRS
School Options i 995 |Aeries Continuation School [:,s
School Information 993|Bald Eagle Intermediate School

: -~ Calendar 100|Basic Code Tables
i Teachers 200|Basic Data HS ADS SOC Etc
996|Eagle Flight School

Staff
990 |Golden Eagle Elementary School

District Events

Send Emails Below is the Backup Gradebooks page when logged into the

Web Users school. All teachers in the school will display.

Create Temporary ABI

Colleges 2013-2014 Screaming Eagle High School

View Logged In Users

ot Mana Select Teacher(s) to Backup:

S 2] Create Backup
o s 605 |Acosta
. el 808 |Allen

wate i @ 510 |Alvarado

- Create Multi Track G| 957 |Baker

- Mass Change Area G 612 |Bauer

- Populate MST.HQT fi PP P

-~ Backup Grade Click the Create Backup button after selecting the desired schools or
teachers to create gradebook backups.
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GRADE REPORTING-LOAD FROM GRADEBOOK

During grade reporting periods, the assignment scores can be calculated from the Gradebook and
transferred over to the student’s grades. Gradebook assignments must be linked to standards.

Elementary Non-Rubric Gradebooks

A Load Grades from Gradebook link will be available on the Standards Based Grades page for
elementary schools.

Aeries SIS

2015-2016 Golden Eagle Elementary School

STUDENT FLAGS

Home

p MY FAVORITES (0)
Attendance

Attendance by Photo
Gradebook
Standards-Based Grades
p STUDENT DATA 'h
p TEACHER MISC

View All Reports

View All Forms

Change School CEL.4.R Reading

Log Out CEL.4.R Reading

Alavez, Abel B. (T)- Grade 4 T Print Load Grades From Gradebook
Comment:

Character Count: 0
=< Choose a Pre-Worded Comment to Insert == v | Insert

Step 1

The following page will display after clicking on the Load Grades from Gradebook link on the
Teachers Standards Based Grades page.

Import Standards-Based Grades From Gradebook

| <= Previous | | Next >> |

Step 1

Overwrite Existing Marks?

Import Which Grade Level: |4

The load process will process any gradebook
your students were enrolled in on this date:
12,/18/2015

| Cancel |

Below are the options for Step 1.

¢ Overwrite Existing Marks if not selected, only blanks marks will be updated. If loading after
marks have been added to the report card, this option must be selected.

e Import Which Grade Level: select the grade from the dropdown

o The load process will process any gradebook your students were enrolled on this
date: date defaults from the Term table
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Step 2

Step 2 will display with current gradebooks and gradebooks of other teachers for the students. Select
the gradebooks to load. Click the mouse on the Next button.

Choose the Gradebook(s) from Which to Load. Rubric Gradebooks must be loaded separately from
Non-Rubric Gradebooks. Click on the Next button to continue.

Import Standards-Based Grades From Gradebook
<= Previous Mext ==

Step 2

Choose the Gradebook(s) From Which to Load
{Rubric Gradebooks must be foaded separately from Non-Rubric Gradebooks)

Include? Gradebook Is Rubric? Teacher
ELA (Rubric) - Trimester 2 Yes Enos
L Math - Trimester 2 No Enos
v Social Studies (Goode's Class) - Trimester 2 Mo Enos
4 Social Studies (My Class) - Trimester 2 Mo Enos
Work Habits / Behavior (Rubric) - Trimester 2 Yes Enos
v Science (Enos' Class) - Trimester 2 Mo Goode
Cancel
Step 3

Step 3 provides the following options for the Non-Rubric Gradebooks selected on Step 2.

Import Standards-Based Grades From Gradebook

<<= Previous MNext ==

Step 3
* Load Grades Using Traditional Grading
{ITncludes Summative AND Formative Assignments)
Load Grades Using Trend Analysis and/or Average
{Tncludes ONLY Summative Assignments)

Cancel

e Load Grades Using Traditional Grading (Includes Summative AND Formative
Assignments) This option loads the averages from the percentage or the average of the
score for Rubric gradebooks

¢ Load Grades Using Trend Analysis and/or Average (Includes ONLY Summative
Assignments) This option loads Summative only assignments and displays the Minimum,
Maximum, Trend and Average scores on Step 5. Any of the scores can be selected and loaded
into the report card.

Click on the Next button to continue.
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Step 4

Step 4 will display with Marks to be calculated from the Gradebook scores and loaded. The High and
Low Percentages must be entered to calculate the Marks. After all High and Low Percentages
have been entered click the mouse on the Next button. Each mark used on the report card must be
defined.

Import Standards-Based Grades From Gradebook

< < Previous MNext >

Step 4

Use percentages for High and Low values
(100, 95, 87, 62.5, etc...)

Type 1 - Achievement

Mark Low % High %
o] 90.00 100.00
S 75.00 89.00

N 26.00 74.00

U 0.00 25.00

Gradebooks loaded with the Trend Analysis option on Step 3 will display the following page for Step
4. A dropdown is available to select the Default Grade Analysis Method to Use. This option will
display the selected method as the default grade but can be changed in Step 5.

Import Standards-Based Grades From Gradebook
<< Previous Next >>

Stan
Lig

lease Select a Default Grade Analysis Method to Use: | Trend (Linear Regression Analysis) L]

Use percentages ror High and Low values
(100, 95, 87, 62.5, etc...)

Type 1 - Achievement
Mark Low Rubric High Rubric
(@] 90.00 100.00
S 75.00 89.00

Step 5

Step 5 will now display the students with their Overall percentage and the grade mark that was
calculated. To update the marks into grades click the mouse on the Import Grades button. Below is
an example of the Traditional Grading option selected on Step 3.

Import Standards-Based Grades From Gradebook

<< Previous Import Grades
Step 5
Results
Aadasian, Ruben P. (2) - Grade 2
Overall

Standard Description Reading - Year % Mark
1009 LANGUAGE ARTS Achievement 75.00% 75.00% S
1009 LANGUAGE ARTS Effort 75.00%  75.00% E
1010 Decodes and recognizes words 100.00% 100.00% 4
1011 Develops vocabulary and concepts
1012 Reads aloud with fluency, accuracy, intonation and expression 100.00% 100.00% 4
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Step 5 with the Trend Analysis option selected on Step 3, will now display the students with four
values available: Min, Max, Trend and Avg for each standard linked to a gradebook assignment.
The highlighted score is the default from Step 4.

Import Standards-Based Grades From Gradebook
< < Previous Import Grades
Step 5
Results
Aadasian, Ruben P. (2) - Grade 2

Standard Description Min Max Trend Avg
1009  LANGUAGE ARTS Achievement 50 (N) 100 (O) 100 (0) 75 (S)
1009  LANGUAGE ARTS Effort 50 (N) 100 (E) 100 (E) 75 (E)
1010 Decodes and recognizes words 100 (4)
1011 Develops vocabulary and concepts
1012 Reads aloud with fluency, accuracy, intonation and expression 100 (4)
1013 lleeg nrereading stratenies

Teachers can select different scores for each student and standard by clicking on the scores displayed.
The teacher can select the Min, Max, Trend or Avg by clicking on the score. It will now highlight
and the grade mark will display. The applicable Mark highlighted will load into the report card.

NOTE: When using the Trend Analysis option selected on Step 1, ONLY Summative Assignments
are included in the Load from Gradebook process. Formative Assignments are excluded.

To update the marks into the Standards Based Grades (SBG) table click the mouse on the Import
Grades button.

Import Standards-Based Grades From Gradebook

< < Previous Import Grades

Step 5
Results
Aadasian, Ruben P. (2) - Grade 2

The Standards Based Grades screen will now display. All marks calculated above for the students
will display on this screen.

Aadasian, Ruben P. (2) - Grade 2 (GTE) ¥ Print Load Grades From Gradebook View By Standard View Missing Marks

Comment: Term 1 Comment:
Pleasure to have in class. Ruben continues
to be an excellent student.

KCharacter Count: 0
<< Choose a Pre-Worded Comment to Insert == v | Insert

Standards-Based Grades - Second Grade (Gate Program)

Standard Grdbk M1 M2 M3
1009 LANGUAGE ARTS Achievement (o] S .. Satisfactory M
1009 LANGUAGE ARTS Effort S E .. Excellent M
1010 Decodes and recognizes words 4 4 . Advanced v
1011 Develops vocabulary and concepts 3 v
1012 Reads aloud with fluency, accuracy, intonation and expression 4- 4 _ Advanced M
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Elementary Rubric Gradebooks

Steps 1 through Step 3 are the same as above. Step 4 will now display the Overall Mark. The
Standard Grade is now calculated using Trend Analysis to find the grade on a standard, then
averages the "sibling standards" together to determine the grade for the "parent standard". This
process is repeated until it reaches the assessed standard.

Import Standards-Based Grades From Gradebook
| << Previous | | Import Grades |
Step 4
Results
Aadasian, Ruben P. (2) - Grade 2

Standard Description Overall
1009 LANGUAGE ARTS Achievement 4 (0)
1009 LANGUAGE ARTS Effort 4 (E)
1010 Decodes and recognizes words
1011 Develops vocabulary and concepts 4 (4)
1012 Reads aloud with fluency, accuracy, intonation and expression

To update the marks into the Standards Based Grades (SBG) table click the mouse on the Import
Grades button.

Secondary Gradebooks (GRD)

A Load Grades from Gradebook link also will be available on the Grades page for secondary
schools.

SELEEES

Current Date Range for Grade
Period: 1 ¥ | Edit All Records | Load Grades From Gradebook |
STUDENT FLAGS Grades by Tleacher/Multiple Marks
Home Stu# Student Name Grd Course 1st Qtr 1st Sem 3rd Qtr Cred Cit WH Abs Tdy
¥ MY FAVORITES (1) 156 Baca, Jason 12 IBHstAm2/HEcCv A A- B 5.00 O 1 0 E-
- A-
Pr‘_::REferral I_ntemnbﬂrs 318 Brown, Gloria 12 IBHstAm2/HEcCv B+ A A- 5.00 O 4 0 C-
Edit My Favorites E-
Attendance 371 Calucag, Thais 12 IBHStAm2/HECCv C+  C C- 500 O 0 0 E_’
Attendance by Photo

Step 1

The following screen will display. On Step 1 click the mouse on the drop down and select the period.

Import Grades From Gradebook

| << Previous | | Next=> |

Step 1

Overwrite Existing Marks?

Period: |1 ¥

Rubric gradebooks must be loaded separately from Non-Rubric gradebooks.

* For Rubric Gradebooks - the Overall Average is the average of the overall scores of the selected
gradebooks.

* For Non-Rubric Gradebook - the Overall Percentage is the weighted overall scores of the selected
gradebooks.
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The following notes will display:

Rubric gradebooks must be loaded separately from Non-Rubric gradebooks.

e For Rubric Gradebooks - the Overall Average is the average of the overall scores of the

selected gradebooks.

e For Non-Rubric Gradebook - the Overall Percentage is the weighted overall scores of the

selected gradebooks.
Click the mouse on the Next button to continue.

Step 2

Step 2 will display a dropdown of the teacher’s gradebooks. Enter the Assignment Range and % of
Overall Mark for each gradebook you wish to calculate. If the gradebook option of “Filter

Assignments by” Assignment Due Date is turned on, the gradebook date ranges will display. Click

the mouse on the Next button.

Import Grades From Gradebook

<< Previous Mext ==

Step 2
Assign the percentage from each gradebook for Overall Mark (Non-Rubric gradebooks only)
You can not mix Rubric gradebooks and Non-Rubric gradebooks in the same load.
Assignment % of Overall
Gradebook Start Date End Date Range Mark
1-IBHstAm2/HEcCv-Fall v | 8/4/2015 1/30/2016 |08/04/2015 & - [os/z8/2016 A |r00

v

NOTES:

e A single gradebook can be loaded with multiple assignment or date ranges and different %s of

Overall Mark

o EX: loading the Final Test assignment with a different % of Overall Mark from the

rest of the gradebook

e If loading multiple gradebooks for the same period, load with each % of Overall Mark

totaling 100.

o EX: toload 2 separate gradebooks enter 50% in the % of Overall Mark field so that

the total for both gradebooks equals 100%

Step 3

Step 3 will display with Marks to be calculated and loaded. The High and Low Percentages must
be entered to calculate the Marks. After all High and Low Percentages have been entered click the

mouse on the Next button.

Import Grades From Gradebook
<< Prewious I MNext == |
Step 3
Use percentages for High and Low values
{100, 95, 87, 62.5, etc...) ~
Mark Low % High %
A+ |98.00 |100.00
A |93.00 |s7.99
A- |so.o0 |sz.99
B+ |a7.00 |EEECE]
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Step 4

Step 4 will now display the students with their Overall percentage and the grade mark that was
calculated. To update the marks into grades click the mouse on the Import Grades button.

lm Import Grades |
Step 4
Results
IBHstAmM2/HECCY Overall
Stu# Name Pd 1 Fall %% Mark

156 Baca, Jason 75.99% 75.99% C
318 Brown, Gloria 80.09% 80.09% B-
371 Calucag, Thais 71.78% 71.78% C-
723 Elhadary, Brian 79.306% 79.306% C+

The Grades screen will now display. All marks calculated above for the students will display on this

screen.
2012-2012 Screaming Eagle High School My Options C
Period: Edit All Records Load Grades From Gradebook Current Date Range for Grade Posting: 08/29/2012 - 06/21/2013

Grades by Teacher/Multiple Marks

ist ist
Student Name Qtr Sem Tdy
A A-| C o}

Stu#

156 |Baca, Jason 12 |IBHstAm2/HEcCv 5.00 1 0 |E- Pleasure To Have In Class
A- Excellent Student

318 |Brown, Gloria 12 |IBHstAm2/HEcCv| B+| A B- 5.00 | O 4 | 0 |C- Conscientious And Cooperative
E- Pleasure To Have In Class

371 |Calucag, Thais | 12 |IBHstAm2/HEcCv| C+| C | C- 5.00 | O o | o | Consclentious And Cooperative
E- Pleasure To Have In Class
A- Excellent Student

723 |Elhadary, Brian 12 |IBHstAm2/HEcCv, A B+| C+ 5.00| 0 4 0 |C- Conscientious And Cooperative
E- Pleasure To Have In Class
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Secondary Gradebooks - Standards Aligned (GRS)

The Standards Based Grade Reporting for Secondary Schools allow schools to define which
standards are linked to a course and then identify which of those standards should display on the
report card. During the grade reporting period teachers can enter grades for each standard as well as
an overall grade for the course. A Load Grades from Gradebook process is available to teachers.

Detailed documentation including the setup is included in the link below:

Standard Based Grade Reporting for Secondary Schools.pdf

Step 1

For schools using Standard Based Grading in Secondary schools, Step 1 will display with an additional
option to Load Grades for Standards:

Import Grades From Gradebook

<< Previous Next > Cancel

Step 1
# Overwrite Existing Marks?

Period: |2 v

Load Overall Grade

The load process will load Overall Grade into the Grade table. Rubric gradebooks must be loaded

separately from Non-Rubric gradebooks.

» For Rubric Gradebooks - the Overall Average is the average of the overall scores of the
selected gradebooks.

» For Non-Rubric Gradebook - the Overall Percentage is the weighted overall scores of the
selected gradebooks.

(o Load Grades for Standards A

The load process will load Standard Grade into the Secondary Standards Based Grades table.

Rubric gradebooks must be loaded separately from Non-Rubric gradebooks.

» For Rubric Gradebooks - the Standard Grade is calculated using Trend Analysis to find the
grade on a standard, then averages the sibling standards together to determine the grade for
the parent. This process is repeated until it reaches the accessed standard.

* For Non-Rubric Gradebook - the Standard Grade can be the Minimum, Maximum or Trend score
of all the applied scores. y

Teachers will need to load for the Overall Grade (GRD) and also for the Standards (GRS).

Step 2

Step 2 will display a dropdown of the teachers gradebooks. Enter the Assignment Range and % of
Overall Mark for each gradebook you wish to calculate. If the gradebook option of “Filter
Assignments by” Assignment Due Date is turned on, the gradebook date ranges will display. Click
the mouse on the Next button.

Import Grades From Gradebook

<< Previous Next == Cancel

Step 2

Assign the percentage from each gradebook for Overall Mark (Non-Rubric gradebooks only)
You cannot mix Rubric gradebooks and Non-Rubric gradebooks in the same load.

Assignment % of Overall
Gradebook Start Date End Date Range Mark

2 -Mod History - Year ¥ 8/12/2015 6/2/2016 |08/12/2015 - 06/02/2016 = Rubric

v
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Step 3

Step 3 will display with Marks to be calculated and loaded for the Secondary Standard Based Report
card. The High and Low Percentages must be entered to calculate the Marks. After all High and
Low Percentages have been entered click the mouse on the Next button.

Import Grades From Gradebook
| << Previous | | Next >> | Cancel
Step 3
Define the range of Rubric Values for Each Mark
(5.0, 4.5, 3.7, 1.9, etc...)
Standard Mark Type 1 - Progress Toward Standards
Mark Low % High %
4 3.75 4.00
3 3.00 3.74
2 2.00 2.99
1 1.00 1.99
Standard Mark Type 4 - Check Mark
Mark Low % High %

X 0.00 4.00
Standard Mark Type 5 - Other Comment Graded 1-5
Mark Low % High %

5 5.00 5.00
4 4.00 4.00
3 00 200

Step 4

Step 4 will now display the Overall Mark. The Standard Grade is now calculated using Trend
Analysis to find the grade on a standard, then averages the "sibling standards" together to
determine the grade for the "parent standard". This process is repeated until it reaches the assessed
standard. To update the marks into grades click the mouse on the Import Grades button.

Import Grades From Gradebook

<< Previous | | Import Grades | Cancel
Step 4
Results
47101 47603 47702
Stu# Mame 1.1 Study strengths 6.3 Understand devel 7.2 Study roles of p 8.9

8097 Abbott, Jane
4 #1 1.1 Study strengths/ 2 #7 AN 7

3#8ANS8B

8026 Lopez, Randy 1.0 4.0
1 #1 1.1 Study strengths/ 4 #7 AN 7
2 #8 AN 8B

The Grades page will now display marks entered into each standard.

2015-2016 Eagle Middle School

Current Date Range for Grade Posting: 11/04/2015 - 03/01/2016

Period: |2 v | Edit All Records | | Load Grades From Gradebook |
Grades by Teacher/Multiple Marks
® Stu# Student Name Grd Course 1st Prg 2nd Prg
= 8097 Abbott, Jane 7 Modern History 3
Edit Standard 1st Prg 2nd Prg
47101 1.1 Study strengths /contributions of Rome; intern... 4
47603 6.3 Understand development of feudalism and its ef... 3
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Below is an example of the report card.

The report card will pull the data from the Secondary Standards Based Grades (GRS) table.

Eagle Middle School
1000 Eagle Drive

Eagle Point, CA 92888
(999) 123-4566

Tomas Smith, Principal

M/M JOHN DOE

RE: JANE ABBOTT

123 EAGLE POINT WAY
EAGLE POINT, CA 92888

Proficiency Levels Scholarship Marks

Eagle District

1st Trimester Progress Report

4 = Exceeds Standard

Citizenship/Work-Habits Marks

3 = Meets Standard
2 = Approaching Standard
1 = Below Standard

4 = Exceeds Standards
3 =Meets Standard
2 = Approaching Standard

N = Needs Improvement
O = Qutstanding

1 = Below Standard

5 = Satisfactory
U = Unszatisfactory

Student: Jane Angel Abbott ID: 57220

Grade: 7
(st
Tri
Mod History Sanders 3
1.1 Study strengths /contributions of Rome; internal weaknesses 4
6.3 Understand development of feudalism and its effects 3
Comments:  Doing excellent work \Work Habits: | O
Has a good attitude

Citizenship: | 8

Mod Science Macial

3a Know atomic structure/compaosition

READ ONLY GRADEBOOK

Administrators can give Read only access to Gradebooks to users through security permissions. To
give a user read only access to gradebooks a Deny on the Gradebook Update permission must be
given.

Permissions | Group Associations | School Access

Display Permissions Only

Gradebooks (Admin Query Only, Tchrs Full CBK
Access)

Query Mass
Table/Program Area Tbl Read Insert Update Delete Update Administer
Student Data

Student Data STU
Grade Reporting
Gradebook

O

Bl -

O

When the Update permission for Gradebook is denied, the user can access and view the Gradebook
under Teacher Emulation but will no longer be able to modify data in the Gradebooks.
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