How to Send Emails to parent/student
(By period, class, student, etc)

Aeries

2015-2016 L.A. County High School for The Arts 2. Click on
1. Click Send Email / “Add
. Click on From: etorices@lachsa.net L. ”

STUDENT FLAGS . Recipients

“Teacher Home o || et P

) » MY FAVORITES (0) .

MISC and Attendance 2::1::0dy

“ Attendance by Photo H

Esen'(lj i e @Bz 3a. Click on tf;e grc:jup you

mails Grades . want to email (Student,
» STUDENT DATA 5. Type subject . (
 "EACHER MISC Period, Class or My Students)
i and select Search
View All Reports
View All Forms .
LACOE - Student Documents 6 Type emall
Change School
Log Out 3b. Select the types of emails you want to
send by selecting or de-selecting the
7.Send email emails. (Notef If you select CON.EM
/ please put RL in the left boxes and
Bomalrmm. Arevien * = select10 (mom) and 11 (dad) into two of

| Send Email |

the “CON Fliter” boxes on the right)

L ———

Searcftor Email Addresses by A
Student " Period "’ Class ' My Students Search CON Filter
Options Show Email Addresses
RL 10
® Sort by Email ¥ Students (STU.SEM)
Sort by Student Number ¥ parents (STU.PEM) L RL |
Sort by Student Name ¥ Contacts (CON.EM) |10Mother j BMother
¥ portal Accounts (PWA.EM) Father l
12|Stepfather 11|Father
13/Stepmother 12|Stepfather
14|Foster Fathel
4. Add Selected (or Add Al I) 1l octor othar l 13|Stepmother
: 16|Grandfather 14|Foster Father
depending on what you Iolorndmother L Hofrectar vrothar
. . 18/Uncle
decide to do with the Tolrot 16/Grandfather
. .. o gy 17|Grandmother
individuals that you have 18/uncle
# v 19|Aunt
SearChEd Add Selected | [ Add All | [ Remove Selected | [ Remove All anleo o
~—— | |




